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Nota Bene: Edit Before Using!
We are distributing this manual in Word format to make it easier for you to customize the
content to follow your local rules and CJA rules. Consider the following questions when

customizing your information:

° Do you wish to include CJA administrator contact information for attorneys or include a
website link?

°  Are you using the CM/ECF link in eVoucher?

°  Are attorneys allowed to edit their own profile information, or enter holding periods?
° Do attorneys still file any CJA-related documents in CM/ECF?

°  What is your policy about interim payments?

°  How does your site handle the CJA-24 Auth and the CJA-24 voucher? Are court reporters
involved as experts? Does the attorney create the CIA-24?

° Do the panel attorneys use the Continuing Legal Education (CLE) tracking feature in
eVoucher?

° Do the attorneys complete the travel authorization provided in eVoucher?

° Do you use the email proposed appointments available in eVoucher? How are attorneys
notified of appointments?

© Can you provide more specific information about the kinds of documents you wish the
attorney to attach for each document type?

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management
of all Criminal Justice Act (CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider or by the attorney acting for the
service provider.

e Online voucher review and submission by the attorney.

e Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit
vouchers for their service providers and associates. The program includes the following modules:

Panel Management

e Allows attorneys to manage their own account information including address, phone,
firm associations, and applicable CLE credits

e Allows for submission of holding periods or a specific amount of time taken off for
medical leave, vacation, etc.

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and
authorization requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57
e Apple Macintosh: Safari 10.1

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Court Appointment

When you make an appointment, the program automatically generates an email message to
the appointed attorney. The email confirms the appointment and provides a link to the CJA
eVoucher program.

Some courts may send a proposed email to the attorney, awaiting acceptance of a specific case.

Accessing the CJA eVoucher Program

Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher
application. You must create a Login.gov account or use an existing Login.gov account and have
a Single Login Profile (SLP) to access eVoucher.

Note: Login.gov is a separate application from eVoucher. If you run into any issues, you must
contact Login.gov support via their Help center page at https://www.login.gov/contact.

Follow the instructions in the next section to create your Login.gov account. Click the following
links for additional information about Login.gov and helpful tips for creating your account.
https://login.gov/what-is-login/

https://login.gov/create-an-account/

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Creating a Login.gov Account

On the eVoucher sign-in page, click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Western District Court
Release 6.10.1.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.,

Sign in with t LOGIN.GOV

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about the Login.gov sign in process.

Motice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

On the Login.gov page, click Create an account.

O LosinGOV m

8 o

eVoucher is using
Login.gov to allow you to sign in to
your account safely and securely.

Sign in for existing users

Email address

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Enter your email address and select your email language preference. Click the Rules of Use link,
read the Login.gov Rules of Use, and then select the | read and accept the Login.gov Rules of
Use check box. Click Submit.

Note: Login.gov recommends that you enter a personal email address that you can always
access, not a work email address.

Create an account for new users

Enter your email address

mﬂf:“ il.com l

Select your email language preference

Yoru will recelva amals from Logingov in the language you
ohoose

0O English [default) h

O Espafiol

) Frangais

O T (R R

| & | read and accept the Logm.gov Bules of Lse @ |

=

You will receive an email message at the email address you entered in step 3. In the email
message, click Confirm email address, and then continue creating your account.

0 LoGIN.GOV Confirm your email s«

3 Login,gov «no-repsyiiiaentinmandior. goy

Check your email

We zent an email to daviddattorney210@gmail.com with & link 0D LOGIN.GOV
o cantirm your email address. Follow the link to continus
creating your account.

Confirm your email

Thanks for submiting your email address, Piease click the link

Didn't receive an emall? Resend below or copy and paste the entire link into your browser. This

link will expire In 24 hours.
Or, use a different email address i

You can close this window if you're done,

Confirm email address

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Next, create a password. It must contain 12 or more characters and cannot include commonly
used words or phrases. In the Password and Confirm password fields, enter and confirm your
password, and then click Continue.

@ You have confirmed your email address

Create a strong password

Your password must be 12 characters or longes. Don't use
common phrases or repeated characters. like abc or 111

Password

Confirm password

essssensOee

[2 Show password

N

Your Login.gov account is now created, and you are directed to add an authentication method.
Continue to the next section and follow the instructions to complete this requirement.

Note: Once your Login.gov setup is complete, you will ONLY use the email address you entered

and the password you created in Login.gov to access eVoucher, so it is important to remember
them.
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Adding an Authentication Method

Login.gov requires that you set up at least one authentication method when creating your
account. However, it is recommended that you select at least two authentication methods on
different devices so that you have an alternative way(s) to sign in to eVoucher if your primary
method becomes unavailable.

Select your first method of authentication, and then click Continue. Authentication methods
include security keys, government employee IDs, authentication applications, text or voice
messages, or backup codes.

Authentication method setup

Add another layer of secunty by selecting a multi-factor
authentication method. We recommend you selact at least
two different options in case you lose one of your methods.

\

0 D Authentication application

Download or use an authentication app of
your choice to generate secure codes.

(% Text or voice message

Receive a secure code by (SMS) text or

phone call

(@] ﬁ% Backup codes
A list of 10 codes you can print or save to
your device When you use the last code,

we will generate a new list. Keep in mind
backup codes are easy to lose

[ & Security key

A physical device. often shaped like a USB
drive, that you plug in to your device.

O E Government employee |D

PIVICAC cards for government and military
employees. Desktop onty.

Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you
use an authentication method that’s easy for you to access. For these instructions, the Text or
voice message option is selected.
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To authenticate by text or voice message, in the Phone number field, enter your phone
number, and then click the appropriate radio button to receive a one-time code either by text
message or phone call. Click Send code.

Add a phone number
We'll send you a one-time code each time you sign in.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number

=s - 210-555-5555|

How you'll get your code
O Text message {SMS) ) Phone call

You can change this anytime. If you use a landline number,
select “Phone call”

X

Mobile terms of service

In the One-time code field, enter the one-time code sent to your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) *** .5555.
This code will expire in 10 minutes:

One-time code
Example; 123456

566555

[0 Remember thie browsar

T

& Send another code |

Having trouble? Here's what you can do:

Choose snother authentication method »
I didn't recesve my one-time cods (2 >
Learn more about authentication options (4 >

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Once your code has been successfully authenticated, you are prompted to add another
authentication method (recommended). Click Add another method and follow the previous
steps to create a second authentication method.

Note: It is recommended that you use a different device for your second authentication
method, even if you choose the same setup option. For example, if you chose text or voice
message as your first method, you can do the same for the second, as long as you use a
different phone number.

0 LOGIN.GOV m

o)

@

You've added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your
methods

Add another method /

Skip for now

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Identity Verification

To access eVoucher, you must verify your identity by uploading an acceptable form of
identification (driver’s license or state ID). This added security measure is to ensure that you are
not someone else pretending to be you.

Note: This is a one-time identity verification; if you have already proven your identity through
Login.gov, you are not required to do this again.

If you’ve previously created a Login.gov account, you will be asked to verify your identity after
signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your
Login.gov account, this step automatically appears after you’ve established your multi-factor
authentication method(s). Click Continue.

U LOGIN.GOV ﬁ

Let's verify your identity for CJA
eVoucher User Acceptance
Testing

ClA eVoucher User Acceptance Testing needs to make sure

you are you —not someone pretending to be you. Learn more

about verifving your identity 2

You'll need to:

o Take photos of your 1D

Use your driver’s license or state 1D card. Other forms of
ID are not accepted

e Enter your Social Security number

You will not need your physicat SSN card

© Match to your phone number

Your phone number matches you to your personal
information. After you match, we'll send you a code.

o Re-enter your Login.gov password

Your password saves and encrypts your personal

information /
Continue

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Select the check box to allow Login.gov to ask for, use, keep, and share your personal
information to verify your identity, and then click Continue.

Oetting started  Vesrfy ymur (0 Verity your Verifyphoneor  Secure your
Infermation naress L=

How verifying your identity works
Idantity verthication happens in two parts:

Verify your identity

We'll ask for your personial information to verrdy your identity
aganst public records

Secure your account

‘We'll encrypt your account with your password. Encryption
means your data is protected and only you will be able 1o
sccess or change vour eformation.

u By checking this box, you are letting Logingov ask for, use,
keep, and share your personal information. We will use it to
warify your identity.

Learn mose showt our privacy and security measuresg;

[ ome R

Choose an option for adding your identification information. One option is to upload photos of
your ID from your phone, and the other option is to upload them directly from your computer.

Geting eatsd Viarily your 1D Werify your eIty ahore o SHife your
ntermimion addesa Bocant

How would you like to add your ID?

‘Well callect information about you by reading your
state-tssued 0.

| Recommanded |
Use your phone to take photos

You wor't hiave to gign in again. and you'll
switch back to thiz computer after you take
photos. Your mobile phona must have a camenn
and a web browssr.

Phene number
=
I Continue on this computer
= \ Donit have a phone? Uplead photos of yous 1D
from this computer

Upload photos

Cancel

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Option 1: Upload photos from phone (recommended)

1. Click Send link. A message appears, prompting you to check your device for a text
message with instructions for taking a photo of your ID to verify your identity.

o]

Getting started Wity your ID Wity your Vesity chone or

) —

How would you like to add your ID?

nformation about you by reading your

BeCham e Do not close this window.
Use your phone to take photos The next step will load automatically

gn in-again. and you'll

photos. Your

e We sent a message to your phone

Phone number You entered: +1 210-555-5655
= - (210) 556-5555
{219) @ Please check your phone and follow
instructions to take a photo of your

m state-issued ID

2. Tapthe link in the text message. A message appears, confirming that you are attempting
to verify your identity to access eVoucher. Scroll down for additional instructions.

0 LOGIN.GOV l‘ﬁ

L] o

ety o 1D

You'ra uging Login.gov to
werify your identity for accoss
to CJA eVoucher
TrainingSand District and its

SErvices,

ONLY ADD YOURID IF:

= You are using your own

Logingov account

* You asked Login.gov to
wvarify your 1D using your
phone

= You are trying to access
CJA eVoucher
TrainingSand District

services

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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3. Tap Take photo to switch your phone to the camera function. Take a photo of the front
of your ID card. Scroll down and tap Take photo again to take a photo of the back of the
card. Verify that each image appears in the appropriate box, and then tap Submit.

Add photos of your ID

Driver’s license or state ID card ¢

Tips for taking clear photos
» Use a dark background

i Back of your driver’s license or |

» Take the photo on a flat
surface state ID
« Da not use the flash on your

camera i
Front of your ID o Upload phote

Front of your driver's license

or state 1D

.:' e

4. Login.gov verifies your identity from your photos, and prompts you to switch back to
your computer to complete the process.

@ We verified your ID

Switch back to your
computer to finish verifying
your identity.

0+ ]

Continue to step 4 to complete the identity verification process.

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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Option 2: Upload photos from your computer

1. Click Upload photos to upload photos of your ID from your computer.

g Continue on this computer
= Don't have a phone? Upload photos of your 1D

from this computer.

[ Upload photos

2. You can either drag photos of the front and back of your ID from your computer and
drop them in the appropriate boxes, or click the choose from folder link to browse for
and select the photos to add. Once the photos are uploaded, click Submit.

] o
Betting seried Merify your ID Verily your Werily phone or Satune joor
Add photos of your ID

Driver’s license or state |D card

Tips for taking clear photos
= Us= 5 dark background
= Take the photo on a flat surface
+ Do not use the flash on your camera
= File size should be at least 2 MB

Front of your 1D
Must b IPGor PNG

i

1}

E Front of your driver's license or
! state ID
|

1}

[}

G fiie here or chooss from foider

Back of your ID
=t ba a PG or PNG

H

1}

E Back of your driver's license or
[ state ID
1}

H

1}

Note: You may see a processing screen as the system completes the upload and Login.gov
verifies your identity.
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Once your identity has been verified, Login.gov verifies your name, date of birth, and address
using your Social Security number (SSN). In the Social Security number field, enter your SSN,
and then click Continue.

] o O
(Getting started Vesify your (D Verify your Verify phone or Secure your
information address account

© We verified your ID

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information @

Don't have a Social Security number?

You must have a Social Secunity number to firesh verifying
your identity. Exit Losin gov and return to CJA eVoucher User
Acceptance Testing

Social Security number
Example: 123-45-6789

] Show Social Security number

e R
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Your name, date of birth, and address are imported from your ID; verify that the information is
correct. If there are any errors, click the Update link next to the appropriate information and

edit as needed. Once your information is correct and complete, click Submit.

Note: You have five attempts to verify your personal information, after which your account will

be locked. To unlock your account, contact Login.gov.

Verify your information

any updates before submitting for verification,

Firat nams FAKEY

Lot name; MCEAKERSON
Date of birth: October 6, 1938
1D rumber: TITITITNTN

Address lina . | FAKERD
Address line 2

City: GREAT FALLS
State: MT

ZIP Code: 6B010

Socud Security numbar 5 E

[ Show Socal Security numbar

&
SN

1] -] (o]
Getingsiwted  Venifyysuridl Verifyyoir ety prore or
information sdress

Securs poor
sccoort

We read your mformation from your [D. Revew it and make

Undats

LUpdala

Next, verify your phone number. To do this, in the Phone number field, enter your phone
number, and then click the appropriate radio button to receive a one-time code either by text

message or phone call. Click Send code.

L] - - o]
Gemngmmter  Vantyyour weryme  Wertypamear
it i

& Wa varifiad your information

Verify your phone number

W'l check this aumber with recoy
code This s to help venty vour s

Entar a phona mambar that is:
+ Based i tha Linded
nber

Learn mere about what phone

touse

Phone number

ms- (210} 555-5555

ow should we send a code

1 you entered alan
belomw.

Q Textm

===

e (SIS} ) Phane call

and send you a ane: tme

e fincluding U5 tarritories)
+ Your primary rumiber (the one you use the most oftan

1dine above, please select *Phane call”
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In the One-time code field, enter the code sent to your device, and then click Submit.

Getting started Verify your ID verity your Verify phone or Secure your
information address BLCOUTE

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) ***-
5555.This code will expire in 10 minutes.

One-time code
Example: 123ABC

| |
e Ll

Once your phone number is verified, in the Password field, reenter the password you created
to access Login.gov, and then click Continue.

] @ V] ] o]
Getting started Verify your | Verify your Verity phone ar Secure your
Information address account

& We verified vour phone number

Re-enter your Login.gov password

Login_gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access ar change it

Password
secesesssse
O Show password Forgot password?

.
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The system generates a personal key, which you’ll need if you ever forget your password or lose
your authentication method. Keep your key in a secure place and do not share it with anyone.
Select the check box to confirm that you have saved your personal key, and then click Continue.

Gerting started Venfy your IO Veerify your Werify phone or Secure your
nformation address account

& We secured your venified information

Save your personal key

AR

VGCH - MCDA - CGYR -HAX8

-

Your personal key was generated on January 22, 2024 at 11:33 AM

B Cony  » Download (text file) & Pont

You need your personal key if you forget your password,
Keep it safe and don’t share it with anyone.

if you reset your password without your personal key, you'll
need to verify your identity again

Learn more about the personal key (4

[ | saved my personal key in a safe place

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys 21

Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov
account with your eVoucher account. Click Agree and continue and follow the instructions in
the next section to complete this connection.

Connect your verified information
to CJA eVoucher TrainingSand
District

ClA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
ClA eVoucher TramingSand District:

@ Email address
daviddattorney210+f@gmail.com

Add & second suthentication method, You will have to
delete your account and start over if you lose your only
authentication method.

e

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.
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Linking Your eVoucher Account to Your Login.gov Account ——

For NEW Login.gov accounts:

After you complete your identity verification and receive your security key, you are
automatically directed to your court’s eVoucher linking page. Note that the email address you
used to create your Login.gov account is pre-populated in the eVoucher Email Address field.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

.
INCOURTS

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward

Note: Please contact an eVoucher administrator for assistance

eVoucher Email Address

daviddattomey@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All actiy
may be recorded and monitored or reviewed by pers sthorized by 1
1 security, performance of maintenance, and appropriate manageme

access attempl

protection of syste

For EXISTING Login.gov accounts:

From your court’s eVoucher sign in page, click Sign in with LOGIN.GOV and follow the prompts

to sign in and authenticate your Login.gov account.

CJA eVoucher - Texas Western District Court
TSD NV1 VM IDC - Releasz 6.10.0.0

We've changed how you will login to eVoucher!
Wie now rEqUIre WSers to sign in with a Logln.ge account. After linking your Login.goy account with your eVoucher acceunt, you will use
Login.gov for all futur

Sign in with 1 LOGIN.GOV #""--

Need to create a Login.gov account?
Use the Sn in button aboue and then use the "Create an account” button belew the sign in fields.
Learn about our new login process

Bn-ins.
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Next, you are asked to connect, or link, your Login.gov account with your eVoucher account.
Click Agree and continue.

Connect your verified information
to CJA eVoucher TrainingSand
District

ClA eVoucher Training Sand District nesds to know who you
are to connect your account, We'll share this information with
CJA eVoucher TrainingSand District

@ Email address
daviddattarney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

Emmm

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

Login.gov automatically directs you to your court’s eVoucher linking page. Note that the
eVoucher Email Address field is now pre-populated with your email address.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your éVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward.

Note: Please contact an eVoucher administrator for assistance.

#Voucher Email Address

daviddattomey@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All actih
access attempts, may be recorded and monitored or reviewed by persons authonzed by |
protection of system security, performance of maintenance, and appropriate manageme
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Linking Your Accounts Using Your SLP Email Address and

Password

Existing eVoucher users who have an SLP can sign in using their SLP email address and
password.

In the eVoucher Email Address field, enter your eVoucher SLP email address, and then click
Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login,gov account
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address /

| daviddattorney@firm.com ]

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,

protection
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful actwity, including unauthorized access attempts, may be reported to law enforcement

ystem security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this

officials.

Note: This field defaults to display your Login.gov email address. Update this field if your SLP
email address is different than what is displayed here.
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In the eVoucher Password field, enter your eVoucher SLP password (the password you
normally use to access eVoucher), and then click Connect Accounts. If you don’t remember
your password, click the Forgot your password? link and follow the security question prompts.
If you enter your password incorrectly six times or fail your security questions three times, your
account locks and you must contact your eVoucher administrator.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter the password for your eWoucher account to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

rd

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher as you normally
would.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operstions Reports Links Accounts Help Sign out

> Home

O You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Linking Your Accounts by Email Invitation — New User

New eVoucher users who do not have an SLP can also link their accounts from the eVoucher

linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login,gov account
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address
| daviddattorney@agmail.com I

Notice: This is a restricted government system for official judiciar iness only. All activities
tempis, may be recorded and monitor

protection of system security, performan
system or any connecte; 2
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

&M, USers expr

officials.

A message appears, prompting you to check your email and confirm that you entered the
correct email address.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

o Check your email

An email has been sent to  daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.
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Click the link in the email message to automatically link your accounts and return to your
eVoucher home page.

Dear David D Attomey,

District of Texas Wastern sent this link for you to connect your eVoucher Single Login Profile with Login,gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different emall address that you would prefer be linked to this court instead, OR this email is in ermor and you

should not be linked to this court, please contact |isa_omelas@ao,uscourts.gov to reach the CIA eVoucher help desk,

CLICK HERE to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign in to eVoucher

Regards, \

District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher as you normally
would.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

| Q You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Linking Your Accounts by Email Invitation — Existing User

An existing eVoucher user who has an SLP but does not know their SLP credentials can also link

their accounts on the eVoucher linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your emall address to connect your eVoucher account with your Login,gov account

After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
s authorized by the federal judiciary for improper use,

access attempts, may be recorded and monitored or reviewed by pers:
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connecte: em, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.

If your Login.gov email address is not the same as your SLP email address, an error message

appears, prompting you to contact your court’s help desk.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account
After completing this step, you will sign in using Login.gov going forward.

Mote: Please contact an eVoucher administrator for assistance.

| o Single Login Profile not found with that email address. Contact your local court helpdesk.

eVoucher Email Address /

| daviddattorney@gmail.com |
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If you do this, your court then sends you an email message with a link that you can click to
automatically connect your two accounts.

Dear David D Attomey,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
mxisting Login.gov account

PLEASE NOTE:

If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you

should not be linked to this court, please contact lisa omelas@ao.uscourts.gov to reach the CIA eVoucher help desk,

CLICK HERE to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign in to eVoucher

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher as you normally
would.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Operations Reports Links Accounts Help Sign out

o You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Signing In to eVoucher

Once you've created your Login.gov account, linked it to eVoucher, and signed in to the
application for the first time, you will use your Login.gov credentials to access eVoucher going
forward.

To sign in to eVoucher, use any US Courts CJA eVoucher URL to access the Login.gov sign in
button. Click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users 1o sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Sign in with 1 LOGIN.GOV

Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is 2 restricted government system for official judiciary business only. Al activities an this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal Judiciary fer improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system, Any evidence of
untawiul activity, including unauthorized access attempts, may be reported to law enforcement officials.

By default, you are directed to the Login.gov sign-in page. In the Email address and Password
fields, enter the email address and password used to create your Login.gov account, and then
click Sign in.

eVoucher SDSO is using Login.gov
to allow you to sign in to your
account safely and securely.

Sign in for existing users

\ Email address
\ Password

| Show password
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Complete the action required by your chosen authentication method. In this example, you'll
authenticate using a mobile device. In the One-time code field, enter the one-time code sent to
your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) ***-5555.
This code will expire in 10 minutes

One-time code

| oo "\

o I

& Send another code |

Login.gov directs you to your eVoucher home page.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Attorney (Attorney)

Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search: |

Case Defendant Type Status Date Entered

4.47 ~h Aooas Fe Plocbine Mool £ 2 P . nalnainea |

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys 32

Vendor Manager System (VMS)

Beginning with release 6.11, you must create an account in the Vendor Manager System (VMS)
to manage your payment account information, including electronic file transfer (EFT) payments
for your services. This VMS account must be created and linked to your eVoucher account
before you can submit a voucher for payment.

A banner directing you to complete your vendor information in VMS displays on every page in
eVoucher until you set up at least one payment account in VMS. Click the Sign in to Vendor
Manager link to access VMS.

CIJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.11.0.0

David D Attornay (Attorney)

Welcome, David Attorney 9

Home Operations Reports Links Help Sign out _n
> HoinE
A Vendor Information Incomplete " Sign in to Vendor Manager
You must provide vendor and payment information in Vendor Manager before you can submit a voucher for payment. Go to Vendor Manager to
proceed.

Refresh page (F5) for latest information.

On the VMS landing page, click Sign in with LOGIN.GOV to begin creating your account.

M 4 official wobiaite of the Unitod States Gavernmant

Vendor Manager

Manage your personal profile, business, and payment information

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the
IRS.

Sign in with @ LOGIN.GOV

Review the VMS job aids for all the information necessary to create your VMS account.
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Single Login Profile (SLP)

An SLP allows you to link to your other court accounts and switch from one account to another
from within the eVoucher application without needing to sign out. It is set up by court staff
when your court profile is initially created in eVoucher.

Single Login Profile for David D. Attorney

SLP email address

David D. Attorney
Account linked to
X District Court

David D. Expert
Account linked to
Z District Court

David D. Attorney
Account linked to
¥ Circuit Court

On the Single Login Profile page, you can:

e Edit your first, middle, and last name.

e Edit your email address.

e Access VMS to view and edit your payment account information.
e View your linked eVoucher accounts.

e Change your default court.

To access the Single Login Profile page, on the menu bar, click Help, and then click Single
Login Profile, or point to the profile icon, and then click Single Login Profile.

CJA eVoucher - Train District Court
SDSO Training - Release 6.10.0.0
David D Attorney (Attorney)

Welcome, David Attorney 9
I Single Login Profile
Court Profile

Home  Operations Reports Links Help Signout Sign out

Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attomey and Expert Users
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Editing Your SLP

Your SLP information is divided into three sections: Account Information, Billing Information,
and Linked eVoucher Accounts. Click the plus (+) or minus (-) signs to expand or collapse each
section.

Note: The Account Information section automatically displays when you access your SLP
information.

Single Login Profile = David Attorney

Account Information i e—

[

First name Middle name Last name Suffix
David D Attorney

m
%

1

Email address
daviddattorney210@gmail.com

m
[

Password

ULOGIN.GOV

Billing Information _

Linked eVoucher Accounts —

[
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Modifying Your Name

To edit your name, in the Account Information section, click the Edit link to the right of your

name.

Single Login Profile = David Attorney

Account Information

First name Middle name Last name Suffix
David D Attorney - Edit

Make any necessary changes, and then click Save changes.

Single Login Profile — David Attorney

Account Information

First name Middle name Last name Suffix

I David I D Attorney ‘ ‘

Cancel Save changes

Note: It is important to remember that changing your SLP name does not change the name

associated with your court profile.
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Updating Your SLP Email Address

Click the Edit link to the right of your email address.

Email address J—
daviddattorney210@gmail.com Edit
—

Enter your new email address, confirm it, and then click Save changes.

Single Login Profile — David Attorney

Account Information

A Mate: This emall change does not change the email associated with Login.gov

m
B
=

First name Middle name Last name Suffix
David D Altorney -

Emall address /

| daviddattorney@gmail.com

Confirm email address /

| daviddattorney@gmail.com

Note: It is important to remember that changing your SLP email address does not change the

email address associated with your Login.gov account.
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Updating Your SLP Password

After you link your Login.gov account to your eVoucher account, Login.gov handles all password
changes and forgotten password requests. The Login.gov logo is visible in the Password section
of your SLP account information, but you can’t edit your password from here.

Single Login Profile — David Attorney

Account Information

First name Middle name Last name Suffix
David D Attormey -

m
e

Email address
daviddattorney@gmail.com

m
1

Password

ULOGIN.GOV

Note: Login.gov is a separate application from eVoucher. For password assistance, visit their
Help center page at https://www.login.gov/help.
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Viewing Billing Information

Click the plus sign (+) to expand the Billing Information section.

Single Login Profile - David Attorney

Account Information +
Billing Information +
Linked eVoucher Accounts +

View read-only payment account information from VMS in this section. Click the go to Vendor
Manager link to go to VMS to edit your billing and payment information there.

Single Login Profile — David Attorney

Account Information +
Billing Information -

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

David Attorney /

TIN (SSNJ; +ss-ve-2+00

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK

ag
B9

Linked eVoucher Accounts +

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys 39

Viewing Linked eVoucher Accounts

Click the plus sign (+) to expand the Linked eVoucher Accounts section and view any accounts
that are currently linked.

Single Login Profile - David Attorney

Account Information -+
Billing Information +
Linked eVoucher Accounts +

If this is your first time in the system, your only linked account is the one with the court you just
logged in as. This is your default account. Users with more than one eVoucher account have
one account designated as the default.

Your default court is the court that initially appears when you sign in to eVoucher. To change
your default court, in the Default column, click the radio button for the desired court account,
and then click Save changes.

Single Login Profile — David Attorney

Account Information +

Linked eVoucher Accounts -

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts.

| Account | User Type Default
District of Texas Western (DavidAttorney) Attorney O

| -
Fifth Circuit Court (DavidAttorney) Attorney ’

S |

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys 40

Accessing Multiple Accounts in eVoucher

From the Accounts menu, click the court account in which you wish to work.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David D Attorney (Attorney)

Home Operations Reports Lin:s Accounts Help Sign out

> Home

To aroup by a particular Header, drag the column to this area. Search; | [
Case Defendant Type Status Date Entered
144 A4 Jebediah Branson (# 1) AUTH-24 __ Voucher Entry 04/14/2014
Start Claimed Amount: 0.00 Andrew Anders ; Edit

Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in and who you are within that court.

Court tt
o O'f' accoun .0 Single Login Profile (SLP) username
which you are signed o

WS An official website of the Uni d States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.10.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9_
Single Login Profile[
Court Profile

Hom Operations Reports Links Accounts Help Sign out

Single Login Profile Circuit - Attorney

Attorney/expert District - Attorney

Court account List of linked accounts to which you have access

1. Court account — This is the court account you selected from the Accounts menu, showing
the account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. It connects multiple eVoucher
accounts a user may have.

3. Profile icon —You can access your SLP or court profile, or sign out from here. You can also
access these options from the Help menu.

4. Court account username — This displays the court user you are signed in as, and your full
name and user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are
linked.
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Home Page

Your home page provides access to all of your appointments and vouchers. Security measures
prohibit you from viewing other attorneys’ information. Likewise, no one else can view your
information.

Operations  Feports  Links  Help  Signout

Fakmimed b3 Canrt i
A umens

Cane Defendant i Status Date bubered

Section Name Contents

This section contains documents that you are currently working on or that
My Active Documents | have been submitted to you by an expert service provider. These documents
are waiting for you to take action.

Appointments’ List | This is a quick reference to all your appointments.

My Proposed Cases appear in this section if an appointment has been proposed to you and
Assignments you have not accepted or rejected it.

This section contains vouchers for you—or your service provider—that have
been submitted to the court for payment, along with documents submitted to

My Submitted

Documents the court requesting expert services or interim payments.
This section contains all the vouchers for your service providers, including:
e Vouchers in progress by the experts.
My Service Provider’s e Vouchers submitted to the attorney for approval and submission to the
Documents court.
e Vouchers signed off by the attorney and submitted to the court for
payment.

This section contains documents that have been paid or approved by the
court. Closed documents only display for open cases until they are archived
and/or for 60 days after the appointment is terminated. They are still
accessible on the Appointment Info page.

Closed Documents
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Navigating the CJA eVoucher Program

CJA eVoucher - Train District Court
SDSO Training - Release 6.10.0.0
David D Attorney (Attorney)

Welcome, David Attorney e

Home Operations Reports Links Accounts Help Sign out _n

Menu Bar Item Description

Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you can run on your appointments.
Links Click to access links to CJA resources such as forms, guides,
publications, etc.
Accounts Click to access your different court accounts.

Click to access:
e Another link to your SLP.
e Another link to your court profile.

Help e Contact Us email.
e Privacy notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.
Search field Enter search criteria to look up any of your cases.

Customizing the Home Page

You can customize your home page to change the way your information displays in each section.

Expand/Collapse a Section: Click the plus sign (+) to expand a folder. Click the minus sign (-) to
collapse a section.

Resize a Column

Along the column headers (e.g., Case, Defendant, Type, etc.), point to the line between the
columns until a double arrow (¢=>) appears.
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Click and drag the line in the desired direction to enlarge or reduce the column size.
Note: The section size does not increase; therefore, some columns may move off the screen.
Group by Column Header: To sort all the information within a section, you can group

documents by column header. All folders displaying the group header bar can be sorted in this
manner.

Click in the header for the column by which you wish to group.

E My Active Documents

To group by a partidJiar Header, drag the column to this area. 1 Search: |

Case Defendant Type . Status Date Entered

Click and drag the header to the group by header bar.

E My Active Documents

All the information in that folder is now grouped and sorted by that selection.

A CL e Doc ENLS

Group by: Case - Search:
[‘ Case © Defendant Type Status
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Court Profile

If given access by your court, you can make changes to your eVoucher account information. On
the home page, point to your profile icon, and then click Court Profile.

B= An official website of the United States government

CJA eVoucher - Train District Court Welcome, Andrew Anders 9
SDSO Training - Release 6.10.0.0

Single Login Profile

Andrew Anders (Attorney) Court Profile

Home Operations Reports Links Help Sign out

> Help > Court Profile

On the Court Profile page you can:

e Edit contact information, phone, email, and/or physical address in the Attorney Info
section.

e Manage your payment accounts, Social Security number (SSN), and/or employee
identification number (EIN) from the VMS. Copies of a W-9 must be provided to the
court, and any changes to the SSN or EIN must be completed in VMS.

e Add a time period in which the attorney will be out of the office in the Holding Period
section.

e Document any continuing legal education (CLE) attendance.

Click Edit or View to the right of the Attorney Info, Holding Period, and Continuing Legal
Education sections to expand these sections and edit any information. Review your court profile
and add any missing information as needed.

> Help > Court Profile

Court Profile

Info Bar Number: Edit

ﬁ... 2ty MName: Andrew Anders

Contact Info:
Phone; 210-555-1234
deadmallfisupport.aotx.uscourts.go

Address:

110 Main Strest

San Artonlg, TX 78210
us

Billing Info T Viewsir

Manage at Vendor Manager

Holding Period No info has been stored. view |
Flease click VIEW 1o type your info,
Continuing Legal Mo info has been stored. View |
= Please click VIEW to type your info,
Education
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Attorney Info

In the Attorney Info section, click Edit to access your personal information.

Attorney Info Bar Number: Edit
This is the contact information that will  Name: Andrew Anders
appear on payment vouchers. SSN is
required for national mandatory
reporting,

Contact Info:

Phone: 210-555-1234 | Cell Phone: 210-555-2400
aandersattorney@gmail.com

deadmail @support.actx.uscourts.gov

Address:

110 Main Street

San Antonio, TX 78210
us

If you have an SLP that is linked to more than one court, certain changes made to the Attorney
Info section of your court profile are applied to any of your other linked accounts with the same
SSN/EIN after one business day. This information displays at the top of your Court Profile page
and details the sections that are affected across any of your other linked accounts:

Court Profile

after one business day.

o For Attomney Info or Expert info section of this court profile, changes made to Address lines, City, State, Zip, Country, Phone and Fax WILL be applied to any linked accounts with the same SSN/EIN
Changes made to Name. Email, and Bar Nurmber will NOT be applied 1o any other linked accounts wilh the sams SSNEIN.

Make any necessary changes, and then click Save.

' Required Fields
Attorney_' Info it

This is the contact information that wil SLL
SSN is | o
al mandatory Tax Identification Number: * (If an Panal)

5 T —

Confirm: | srsassansan

e eerit
required for natic
reparnting

006-20-2024
First Name * Middle  Last Name *
| Andrew || Anders
Main Email *
| aandersattorney @gmail.com
2nd Email
| deadmail@support.aotx.uscourts.gov
3rd Email
Phone * Cell Phone
| 210-555-1234 210-555-2400
Address1* City *
| 110 Main Street San Antonio
Address 2 State * (US anly) Zp * (US only)
TEXAS vl | 78210
Address 3 _ Country *
| UNITED STATES v/ Foreign Vendor?
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Notes:

e SSN/EIN information displays in the Attorney Info section for attorney accounts with this
information that were added to eVoucher prior to the 6.11 release. You cannot edit this
information in the court profile and must go to VMS to change your SSN or EIN.

e The Country field is automatically set to UNITED STATES unless otherwise indicated.

e Foreign vendors should select the Foreign Vendor? check box and enter the appropriate
information.

e You can list as many as three email addresses. Notifications from eVoucher are sent to all
email addresses.
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Billing Info

In the Billing Info section of your court profile, you can view and manage your payment account
information in one of two ways.

Note: Beginning with release 6.11, you can no longer add or edit your billing information on

eVoucher’s Court Profile page. Additionally, read-only billing information displays in the Billing
Info section if your account included billing information prior to the 6.11 release.

Click View SLP to access your SLP section in eVoucher.

Billing Info

View Electronic Payment details on the
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

View SLP

Manage at Vendor Manager

Payment account(s) you have set up in VMS display in the Billing Information section. Click the
go to Vendor Manager link to view and edit your payment information there.

Home Operations Reports Links Help Sign out _n
_ 7 Help > Single Login Prodiie
Single Login Profile - Andrew Anders
Account Information +
Billing Information -

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

Andrew Anders
TIN (SSN); ses-se-es20

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
Account Number: sssssssss24
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Click the Manage at Vendor Manager link to access VMS.

Billing Info

View Electronic Payment details on the
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

View SLP

Manage at Vendor Manager

Click Sign in with LOGIN.GOV to view and edit your payment account information there.

2 an official website of the Uinited States Government.

| Vendor Manager

| Manage your personal profile, busi end payment information

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payme thile maintaining proper reporting to the
IRS.

Sign in with ) LOGIN.GOV

Note: Payment account information must be entered in VMS before any payments can be
made.
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Holding Period

Holding periods can be used for medical leave, vacation, etc. During this time, attorneys are not
given a new assignment.

Changes made in this section are not applied to any of your other linked accounts. This
information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

In the Holding Period section, click View.

Holding Period No info has been stored. _
Please dick VIEW to type your info.
Click Add.
Holding Period =iy ||
Search
Starting Ending Notes
Mo Holding Period
No data
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In the corresponding fields, enter the starting and ending dates, along with any applicable
notes. Click Save.

Holding Period

09/02/2024

Notes
Vacation
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Continuing Legal Education (CLE)

In the Continuing Legal Education section, click View to access the CLE information.

Continuing Legal No info has been stored. —
Education Please click VIEW to type your info.

Changes made in this section are not applied to any of your other linked accounts. This
information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

To add CLE information, click Add.

Contiouing Legal B ] | [ —

Search:

Files Credit Date Hours. Subject

Ne Continuing Legal Education

No data

Click the Credit drop-down arrow to select CLE categories. In the corresponding fields, enter the
date, the number of hours, and a description. Click Save.

Continuing Legal [T

Education ; ke =

ICredit | Criminal Law  ~ ]

Date |05/15/2024 | =
Hours |34

Description

Docurrient After you save the information about this Continuing Educatian, you will be able to upload related documents,

Note: After you save information, you can upload related PDF documents.
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Click Browse to upload and attach a PDF document. Once the document is uploaded, click Save

[ Back | || save |

Credit | Criminal Law v |
Date|05{15,!2024 =8
Hours 3¢

Description

Documenli | Browse... Mo file selected.

Continuing Legal ==
Eckacution [ Back | ||_ Edit __|| add | |[ pelete ||

Files Credit Date

a1 Cririnal L.. 05/15/2024 3
Lo ciF Documentation. il

Page 1 of 1 (1 items)

Note: All entries appear in the grid. To access, edit, or delete an entry, click the entry and then
click Edit or Delete.
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Appointments’ List

On your home page, in the Appointments’ List section, locate the desired case.

Click the case number link to open the Appointment Info page.

Search:]
Appointments Defendant
I Case: 1:14-CR-08805-A8 I Defendant: Jebediah B
ant =t . Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 2 Pres. Judge: Albert Albertson
Appointment ID: 4 Adm./Mag Judge:
Appolntment Appointment Info
T TR SR
: FIOI shosay
A T PR SR SIS T
14.CRAM0L1-AR
P g
A v Erasn | i el divennion |y g Deorstint Jorsns cuse
[
FEp A g o DFwbunl 0 bk e Pt
ST S 20 L Llscwed Cosmonl & O dppelsing = Flsdale Pusel O Sube fer Retiind
Creale b1 2 € ) b Concd Amsne [y
e . o ; %03 P DNt OGSO ) v
B -
Create
H‘IWJ”!-O
| Lo b Fristig fudge a B Crer ot €
Albertion S
Aaiaion for' s Gy TR LW LR ALIE A9 AILING ABGRELT el e
i i hir Seraiies o
:‘::‘:"::rmm e gt © 13 & 90
SR
C3A-20 Greatn W Vouchers on File
Fovmstrment of eed Aurmufy b Pey l
o Yo o by @ partivele Header dreg the column 16 Thy sres. Semch;
Defendant Trpe Status Date Entered
iivncation amil voutber fos Frert ey we—— S = [
el wlhr Yarshimn el mm 1,000.08 Andresy Anders ‘_ ::’-‘ o
Chemat Tortpoght
il W Jebedish Drenaen (¥ 1) AUTH LI e
Pt o Tomacnr Cmeed Ameurt: 50030 dndhew dnden i
Chermy Trcenivgat -
e Sebedlah Binson |2 | [-T% 1 Subminied ba Court L1TeeTenned
Chaimed Amgurt: £.0¢ Bich Aatie Fu H
Chemay T g TINAL PAYNIENT
Jebadiah Bus {e LIt TrorH]
mm:‘u:.‘mlna :'.n;:. Anden b 4 . i
dpgroend dmmant: S00.00 Dheniy Toocningin -
sabadn ramsen [+ | am Vouthm Clised oya87Ha
Chwerin] Ameut: 900,80 Andress Andem ML sin poogess
Approvid Amoent: $I0.00 hemat/ Taecologt o
Aapantine St semdm o 21} m owher Connd [T
it Dol Hudart Basss Qmmed Ameurt; 7 A Andy "
ﬂf‘ﬁmm Yor defoadml Agproved Ampunt: 750.00 cue-:ww:'w "*
Sebedish Bisemen & | =I5 Winuches Entry Laa42ea1
Defeafanl ume) Ommed Ameuct: 000 Ly Mgl ‘ i3
Totals only of budget nfo for gaton Supant Hnicny
Aot b Mbedeh Bwmon 41} L Youcher Cloend iR
Ceimed 3 18 & .
Aot Tine Agpriveed Aueunt: 16,000.00 2;.“"' ‘f‘nm-cw;i
Sebediah Brason L= | AT Yomthnr v LA
Cimemed Amourt; 130908 dndeew Anders e AT
Appiesd Aweam: 110000 hemas Toocoiogst
Jebeciah Bimngon (= 10 =T bl b Court Iz
Cmmad Ameuee: 1,053 08 Ruch Astey
[ A
12345z Lk Poge 1 of 18 (176 ferm |

Section Name Contents

Appointment Info This section contains all information about the appointment.
Vouchers on File This section contains all vouchers for the appointment.

Appointment This section describes the information found on the page. Click the View
Representation link to open the Representation Info page.
Create New Voucher | Click the Create link next to the voucher to create a voucher for the
appointment.
Reports This section contains reports for the appointment.
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View Representation
Click the View Representation link to display the following information:
e Default excess fee limit
e Presiding judge
e Magistrate judge
e (Co-counsel
e Previous counsel
In the Appointment section, click the View Representation link.
Appointment
In this page you will find a
summary about this
appointment, including a list of
vouchers related to thi
appointment and links to create
The Representation Info page appears.
Representation Representation Info
I € you G [T CIR DTN CODE |1 PERSON REFRESENTED [FOUCHER NCMBER
101 Jizbediah Branson
BIST, DRT DEF NUMEER [0 OTHEE DRI DEFNUABER |
4.CR-08805-1-AA ]
R t 9. TYPE FERS0ON REPRESENTED 18 REFRESENTATION TYPE
Adult Defendant ICniminal Case
Representation Report
11. OFFENSE(5) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
: e BESIGREE T
DESIGNEE 1
App.ID Attorney Order Type Order Email
4 Andrew Anders Appointing Counsel 03/03/14 lisa_ornelas@aotx.uscourts.gov
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Creating a CJA-20 Voucher

The court creates the appointment. The attorney initiates the CJA-20 voucher.
Note: All voucher types and documents function in primarily the same way.

In the Create New Voucher section, from the CJA-20 voucher template, click the Create link.

CIA-20 Create
Appointment of and Authority To Pay
Court-Appointed Counsel

The voucher opens the Basic Info page, which displays the information in the paper voucher
format.

I Basic Info Services Expenses Claim Status Documents Confirmation
Basic Info ] Tabs appear
L CIR DISTDIV.CODE :.PE;_\O_'(H.EFI\ISE.\"IZI} VOUCHER NUMBER
542 Pebediah Branson
3. MAG, DKT DEEXTMBER 4. DIST. DKT DEF.NTMBER £ APPEALS. DKTDEF.NTMBER 6. OTHER. DKT DEF NUMBER. at the top Of
5 78-CR-00210-58-44
1% CASE MIATTER OF (Cams Name) T EAVAIENT CATEGORT T TVPE FERSON REFRESENTED 10 REFRESEN TATION TVPE th :
; Gnchuding roa-tial din g
US4 v. Branson [Falouy |m_jlud.n.g. pertiial drversion Adult Defendant [Criminal Case e screen.
ot allcged feloty)
11 DFFENSE(S) CHARGED
12:1457 M PENALTIES - PROHIBITED ACTIVITIES
d 12 ATTOENEL'S BAME AND MAILING ADDRESS 13 COURT ORDER . .
AR David Dd Attorey - Bar Number: 1234123 Dz Degsaa | | D Faderst | F Suhs Eae Faderal
4 Defeader Dedender

Dt tuarned Conssat - B0 ppatasing 18 Subs tor Brnat IR Subs fur Ratninad
(Capital Ouly} Comusal Avtursey Altorusy

B O i O M
DOspse Urhasiast  Llusibsforts Oy ygniassrainn

Amtorney

¥ Standby Counsel

Rapresentation Fee Limit:

[Price Attarzey s Xams
10,300.00 L\ puintmpe Dases
irzaiurs of Fracidiag Judge ar By Order of ihe Comri

- Albert Albertson
:le:l:ending: Alter 14 LAW FIRAL NAME AND MAILINC ADDRESS 13!;! EB?"‘" Nune Pro Tunc Date.
$10,300,00 g.,._,.;.. Cyves Exo
= ———

Tasks Payment Details

Link To Appaintiment Select the payment details. Payment accounts that are ready to use display below. To see all payment

Link To Begresentabion accounh[ gﬂMMﬂmgﬂ

- David D Attorney s
Reports David D Attorney
= oy || Et i oD A progress bar
Totals anly of budget info for t ‘th
Hefendant dappears a e
Electronic pavments will be sent to: pp

Defendant Detail Budaet Report Routing Number: 121000248, FAKE BANK

Detail budget info For defendant Act‘ol.mgl Number: sssssssssl bOttO m Of th E
CIAZ0 - Attorney

creen.
1470 - Rejected — : - - - strec
Q20 - Trangter [Cois | [« previous | [(Nests | [Lmste | Save | Dete Draft Audit st |
Notes:

e To avoid data loss, frequently save any entries made to a voucher.

e To delete a voucher, click Delete Draft at any time prior to submitting it.

e To check for warnings or errors in the document, click Audit Assist at any time.
e To navigate, click the tabs or the navigation buttons in the progress bar.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court and out-of-court
time should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

Click the Services tab, or click Next on the progress bar.

| Basic Info | b Services Expenses Claim Status Documents Confirmation
Services
Date [07/01/2024 | = 28 Description =
Sevice Type | : = .-
Doc. # (ECF) | Pages | — v
Hours | | 2t$152.00 per hour Add || Remove

* Requirad Felds

To group by a particular Header, drag the column to this area.

Service Type Date « Description Hrs Rate  Amt
(Empty)
No data to paginate Go to page: | | View items per page: 10 25 50 100
————=|
[ «frst |[ <Previous [ Next> || Last» | Delete Draft Audit Assist
| | ri—

Enter the date of the service. The default date is always the current date. You can either type
the date in the Date field or click the calendar icon and select a date from the pop-up calendar.

Services
Date |07/01/2024 | = E Descri|
Service Type 4 July 2024 »
Doc.# (ECF) = Su Mo Tu We Th Fr Sa
Hours ] » 30 2 3 4 5 6
» 7 8 9 10 11 12 13
* Required Felds » 14 15 16 17 18 19 20

» 21 22 23 24 25 2% 27
» 28 29 30 31 1 2 }
Service Type » 4 5 6 7 3 9 10

To group by a part
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Click the Service Type drop-down arrow and select the service type.

Services
Date 07/01/2024 | = ) Description
Service Type

Doc.# (ECF) In Court Services
Hours a. Arraignment and/or Plea

b. Bail and Detention Hearings

* Regured Fields <. Motion Hearings
d. Trial
To group by a s
e. Sentencing Hearings
Service Type ‘ B}

Note: You can add dates in any order; they automatically sort in chronological order, oldest to
newest, as they are entered.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Date 07/01/2024 | * E Description First appearance an arraignment of defendant. a
Service Type a. Arraignment and/or Plea - | »
Doc.# (ECF) M

ows | 50| ats15200 perhour

* Requirad Fislde
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The entry is added to the voucher and appears at the bottom of the Service Type column. The
default sort for services is chronological by date, oldest to newest. Click an entry to edit and
then click Save to save your changes.

Basic Info I Services Expenses Claim Status Documents Confirmation
Services
Date 07/01/2024 | = =) Description =
seveeType ___=f
bce€m [ | Pos [ | -l.
Hours = at $152.00 per hour, | Add_|[ Remove |
* Required Falds

To group by a particular Header, drag the column to this area.

' Service Type _Date  Description ‘Hrs‘mte;mnt
3. Arraignment and/for Plea 07/01/2024 Frst appearance an amaignment of defendant. 5.0 | $152.00 5760.00
Page 1 of 1 {1 items) [l | Go to page: H | View items per page: 10 25 50 100
[LeFirst ][ < Previous |[ Next> ][ Last»
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Importing Service Entries

Attorneys using commercially available timekeeping and billing systems can directly import
multiple service entries into a CJA-20/30 voucher from a file saved in comma-separated value
(.csv) format.

As a best practice, the Import Service Entries feature should be started on a new or empty CJA-
20 voucher. If you have service lines already entered on a voucher, they will be overwritten
with the data imported from the .csv file.

Note: If you have an associate on your voucher and want to use the import service entry
function, the lead attorney MUST import their entries first or they will overwrite the associate
attorney's entries. Review the Importing Time job aid on the eVoucher training website for
more detailed instructions for importing service entries with associates.

Select the appropriate appointment and click the Create link for the CJA-20 voucher to open
the document. In the Actions section on the left side of the page, click the Import Service
Entries (.csv) link.

I Basic Info | Services Expenses Claim Status Documents Confirmation
Basic Info
L. CIR/ ST DIV.CODE 2. FERSON REFRESENTED 'OUCEER NUMBER
D52 Tetecliah Branson
3. MAL KT DEFNTALEER 4 . DETDEF.NTMEER £ APTEALS. DKT MEF.NUMBER 6. OTHER. DET DEFXTARER
578-CR-D0210-68-24
7. I5 CASENIATTER OFiCase Nama) T PATNENT CATLCORY 7 TVFE FERSUN REPRESENTED TF REPRESENTATION TVEE
b v Brason i; ﬂ;?:! pre-trial diversion. |y pofendont [Crininal Caae
f alleg )
| OFFESSE ) CRARGED
2:145 7.0 PENALTIES - PROHIBITED ACTIVITIES
nd [ 1r .l_rIDT‘!\"S NAME AND ll.l.D.bI:'G ADDRESE 13 COURT ORDER.
L Davic Dd Atiorney - Bar Number: 1234123 ) DOnridmd LIFsabs brFoderal
b 500 Bt 5 | A Ansncise e oot o it
fan Antonso TX. 78208 o DL Leamet Conneat BB 0 Appaturing 2 Swae tor Pauet IR Sube for Rersined
bhone 2105 - Fax: 210-265-1185 (Capital Dy} Comnial Arseaey Attocnay
[ Srandy Conmnel
[Prier Amarmey's Nams
S10, 200,00 EP—
Sienammre af Freniding Jndse or By Order af rhe Comrt
o Alber: Alhertson
m;g‘n':";:m’"‘"""u Ao Appropest L& LAW FLRAL ¥AME AND MAILING ADDKESS [P E““’,‘* P e T e
$10,300.00 Repsyment _I\'E! FO
fasks Payment Details
e Select the payment details. Payment accounts that are ready to use display below. To see all payment
Link {g Representation accounts, go to Vendor Manager
Afions David D Attorney s
Import Senvice Entries {.cv]
HEvDits David D Attorney
Defendant Summimzry Budget Report TIN (S5M ) sea-eesa(i(]
Totals anty of budget info for
deferdant
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The Services page appears. To download and view a sample .csv file, click the sample

spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click Additional Information to expand the section and view instructions for importing time

from a .csv file.

.~ Basic Info P Services | Expenses  Claim Status = Documents | Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values {CSV)
format. The CSV file must contain all required column headings and data types. Please download ouor the correct column headings

and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the
| contents of the imported CSV file.

- Additional Information

Each service line entry must have data in the following columns:

Date

Hours

Description

Service Type (EXAMPLES: "15b" or "(30) 15b. Interviews and Conferences with Client”)

The following columns do not require data, but should be included in the header row:

= Doc=
= Pages

For additional information refer to the eVoucher Online Help.

A CsV file when opened in a text editor might look like this:

Date, Hours, Description, Service Type, DocZ, Pages

1/4/2021,1.0,Met with dient,{30) 15b. Interviews and Conferences with Client,,
1/4/2021,.5,Reviewed Indictment,15f,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, induding wait time",15a,,

[ Import Service Entries (.csv) |

Date  [op3201 |+  Description -
Service Type | - il

bocsEch [ | pases [ | =
Hours [ |* at$197.00 per hour.

* Required Fields
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When the .csv file has been created, properly formatted, and is ready for import, click Import
Service Entries (.csv).

" Basic Inflo b Services Expenses Claim Status Documents Confirmation

Services

elvioucher now provides the ability to Import senice time enirles experted from a law firm billing system and saved in Comma Separated Values (C5v)

format. The CSV file must contain all required column headings and data types: Piease download our sample spreadshest for the coradt column headings
and service typa values.

IMPORTANT: It &5 recommended o start with a blank voucher. Otherwise, all existing senvice entries on the voucher will be ovenwritten with the contents
of the Imported CSV file,

+ Additional Informaticn

[mport Service Entries Gy | |

Date o301 | =G Desesiption -
Service Type Xa|*

Doc# (Ecr) [ | Pages b -
Hours [ |= at$152.00 per hout Add || Remave |
* Ratied Fakls

To group by & particular Header, drag the column to this area.

Service Type | Date < | Description Hrs Rate Amt

(Empty)

Mo data to paginate Go to page: View items per page: 10 25 50 100

Note: The service types for the CJA-30 sample spreadsheet differ slightly to match the
information needed for that document type.

Step 4

Your file directory browser opens. Click the correct .csv file, and then click Open.

@ = v
R 1 T —— e F— plly M OBR - @
| —
Oiganize = Mew folder =- 0 o
Name Date modified Typa
W Deshtop * B C1A-20 Service Time bmport 2021 10T AM Microsalt Preal Comms Sepaat.,
B Documents # \
+ Downloads  #
ma Separated Values (CSV)
S pictures * for the correct column headings

| be overwritten with the contents

Flle narne:

Microsnft Fvesd Comma Sepoal

Upload from mabile Open |¥ Cancel

[ | pages ! | y
| at$152.00 per hour Add  Remave
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A success message appears, indicating the number of entries that were imported and saved to
the services table.

| Basic Info ) Services Expenses | Claim Status Documents | Confirmation

Service entries have been updated!

13 entries have been successfully added from CJA-20 Service Time Import_correct.csv and saved to the services table below.
Click here to view a report for the entries imported.

Services

Date lo/3/2021 |+ 2 Description a
Service Type v, (4

Doc.i# (ECF) | Pages | Y=
Hours | *  at $152.00 per hour. | Add || Remove

= Required Flelds

To group by a particular Header, drag the column to this area.

Service Type iDate 4 Description Hrs Rate | Amt
I
e, Investigative and Other Work 07/01/2021 Test 0.1 $152.00 515.20
b. Obtaini d Reviewi
i 07/01/2021 Test 04 $152.00 $60.80
Records
a. Arraignment and/or Plea 07/02/2021 Test 0.2 $152.00 $30.40
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Importing Service Entries on Previously Created CJA-20s

While it is recommended to start the Import Service Entries feature on a new or empty CJA-20
voucher, you can add time to the services table of an existing voucher.

On the home page, in the My Active Documents section, click the Edit link for the appropriate
CJA-20.

R:Andrew Anders (Attorney)

Operations Reports Links Help Signout

To group by a particular Header, drag the column to this area. Search: |

Case Defendant Type Status Date Entered *
2:78-CR-00210-AA- Jebediah Branson (# 88) C14-20 ) Vgucintw 08/13/2024

Start Claimed Amount: 760,00 David Dd Attorney x Edit

5:08-CR-00806-AA- Thomas Watson (# 14) CIA-20 _ Voucher Entry 06/10/2024

_'_-?ﬁl”-i Claimed Amount: 0.00 David Dd Attorney E Edit

End: e -

2:08-CR-00806-AA- Thomas Watson (# 14) CIA-20 = Voucher Entry 06/06/2024

When the document opens, in the Actions section on the left side of the page, click the Import
Service Entries (.csv) link.

I Basic Info Services Expenses | Claim Status Documents Canfirmation

Basic Info

L CIR DISTDIV-CODE ED FOUCHER NUMBER

0541

L MAC, DETDEFNUMBER NUMBER £, APPEALS, DET DEENUMBEX & OTHER. DT DEFSUMBER

8-44

TIN CASEALATTER OF (Caze Kams) ECORY 3. TYPE PER3ON i3] 10, ATION TYTE
Sk = Prmteas [Felony (mcluding pre wial diversion |, 00 oooeoe \estiiinal Flase

of alleged Felony

THARCED
1457 M PENALTIES - PROHIBITED ACTIVITIES

TE COLRT GRDER

. . L IE Sub tur Fedel
T A Asmmsinte [T — ot

Ll regerat
efusdur
2 Larnnd Conanit D0 Appaictizg | F Sab for Fanal /B Subn for Raraiand
(Cagieal Galy) Coanal St Armarsey

@ Expensas; $0.00 L4

Representation Fes Limit:

[ [ I S I
Taprase b - TIx adminkativs

(BT —

B i Astcamers Narss

$10,300.00 tppiotment Dares
_ubll.;n‘;;g_‘:;.mh"‘ Juthgs ar By Order of 1he Court
f:::;:ﬂ‘:lm Aller Approvet T4 LAW FIRM NAME AN MAILING ADDRESS E.r;;g;h % Nuac Pre Tunc Dinin.
59,590.00 Bepament [ vrs e
|
Tasks Payment Details
Lk T Apprammet Selgf the payment details, Payment accounts that are ready to use display below. To see all payment
e ounts, gg to Vendor Manager
Siliess David D Attormey *
Tt Serice Friies (o]
Heports David D Attorney
Dsfengan: Sumary Budostsepert ]| | TIN (SSN): sve-ss-esD0
Totals only of burget info for
defendant
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The Services page appears. To download and view a sample .csv file, click the sample
spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click Additional Information to expand the section and view instructions for importing time
from a .csv file.

Basic Info ) Services | Expenses Claim Status Documents Confirmation

Services

eVioucher now provides the ability to Import service time entries exported from a law firm billing system.aod saved in. Comma Separated Values (CSV)
format. The CSV file must contain all required column headings and data types. Please download ouffsample spreadsheez or the correct column headings

and service type values.
IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the contents
of the Imported CSV file,

I Additional Information
Each service line entry must have data in the following columns:

= Date

= Hours

= Description

= Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records™)

The following columns do not require data, but should be included in the header row:

= Doc#
* Pages

For additional information refer to the eVoucher Online Help,

CSV file when opened in a text editor might look like this:
Date, Hours, Description, Service Type, Doc#, Pages
1/4/2021,1.0,Met with client,16a. Interviews and Conferences,,
1/4/2021,.5,Reviewed Indictment, 16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, including wait time",15c,,

¥

Import Service Entries (.csv)

Date 7/15/2021 | = 2 Description | a

Service Type | -
Doc#(ECH | | Pages | - M
Hours = at$152.00 per hour. | Add || Remove

* Reguired Figlds

To group by a particular Header, drag the column to this area.

| 3 . . 1
Service Type Date ~ Description ‘um‘m;m
a. Arraignment and/or Plea 07/02/2021 Test 0.2 | $152.00 s30.40
. Motion Hearings 07/12/2021 Test 0.9  $152.00 $136.80
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When the .csv file has been created, properly formatted, and is ready for import, click Import
Service Entries (.csv).

- Basic Info I Services Expenses | Clalm Status | Documents Confirmation

Services

evoucher now provides the abifity to import service time entries exported from a law firm bifling system and saved In Comma Separated Values (C5V)

foemat. The CSV file must contain all required column headings and data types. Please downlcad cur sample spreadshess for the comedt column headings
and service type values,

IMPORTANT: It s recommended to start with a blank voucher. Dtherwise, all existing service entries on the voucher will be cverwritten with the contents
of the imported CSV file.

+ hdditional Information

i[ Import Service Entries {.csv) i]

Date [z1s20m | =28 Description 2|
Service Type =F

Doc.# (ECF) Pages [ bl
Hours L " k152,00 per hour | add || remove |
¥ Facuised Raksz

‘TﬂwaapﬂﬁcuﬁlH&adeﬂdagﬂ\euﬁumnwmsama,

a. Arraignment and/ar Plea 07/03/2021 Test 0.2 S15.00 53040
. Mation Hearings 07/12/2021 Test 0.9 515200 S136.80
| a. Inteniews and Conferences 0771472021 Test L1 | S15200 $167.20
| Page 1 of 1 (3 items) 1 11 | ' View items per page: 10 26 50 100

A dialog box appears, stating that the existing time entries on your current voucher will be
overwritten when you upload your .csv file.

Note: To include any existing entries, you must manually enter them in your .csv file.

Click Proceed and continue by following steps 3-5 in the Importing Service Entries section
above.

Upload Spreadshest

Warning Message

Uploading a new .csv file will
overwrite your existing time entries

on this voucher.
Are you sure you want to proceed?

Cancel Proceed
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Entering Expenses

Click the Expenses tab, or click Next on the progress bar.

| Basic Info | Services I Expenses Claim Status Dog Confir
Expenses
Date [o7r0r/2024 | =28 Description al
Bxpenze Type ~ A
Miles | 5t 50.545 per mile, vis
™ Required Felds
To group by a particular Header, drag the column to this area.
| Expense Type Date = | Description | Mile Rate | Amt
(Empty)
No data to paginate Go to page: | View items per page: 10 25 50 100
J———
[ «rrst |[ <Previous |[ next> [| Lasts save Delete Draft Audrt Assist
—— 7

Click the Expense Type drop-down arrow and select the applicable expense.

Expenses
. Travel Miles
Amount Travel Misc.
Fax

* Required Fields Long Distance Charges

| To group by a pg Photocopies area.

| Postage Lo |

| Expense Type jon

| other Expenses e
No data to pag
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If Travel Miles is selected, in the Miles field, enter the round-trip mileage, and then click in the
Description field to enter a description. Click Add.

Expenses
07/01/2024 | -ﬁ Description | Travel to and from court. a
Expense Type | Travel Miles .|*
Miles 20| at $0.545 per mile. et
| Add || Remove |
* Required Felds
To group by a particular Header, drag the column to this area.
Expense Type ‘Date ~ | Description |Mile{|um|nmt
(Empty)
No data to paginate _@“t'if_agf | View items per page: 10 25 50 100
[ «rist |[<previous |[ Next> |[ Last» | Delete Draft Audit Assist

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses

e (oo |28 e 1
Expense Type | =

Mikes | |ratsosaspermike v
Amount | Add || Remove

* Required Felds

To group by a particular Header, drag the column to this area.

Expense Type Date ~ Description Mile Rate | Amt

Travel Miles 07/01/2024 Travel to and from court. 20 | $0.545 | $10.90
T : ¥

Page 1 of 1 (1 items) [1] Go to page_ View items per page: 10 25 50 100

[ «frst |[<previous |[ Next> |[ Last» |

Delete Draft
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Expenses are sorted chronologically by date, oldest to newest. Click Save.

Expenses

Date 07/08/2024 | =) Description a
Expense Type ¥

Miles at $0.545 per mile, bl

moount [ | [Add | Remove |

* Reguired Fields

To group by a particular Header, drag the column to this area.

Expense Type “nam ‘-Inma-ipﬁm‘n |Mlie|llate  Amt

Travel Miles 07101720247 Travel to and from court. 20 | 50,545 | $10.90

Photocopies 07/08/2024 Copies - 100 pages @ .10 per page. 0 | 50.000 $10.00
Page 1 of 1 (2 items) [1] | Go to page: | View items per page: 10 25 50 100
[t ] [<prevous ] [ ext> ][ o> oo |
Notes:

e If you choose photocopies or fax expenses, indicate the number of pages and the rate

charged per page.
e Remember to click Add after each entry.
e (lick an entry to edit.

Claim Status

Click the Claim Status tab, or click Next on the progress bar.

Basic Info | Services | Expenses Ducuments - Conlirmation

Claim Status

startDate | -3 End Date i |-23
'-‘WMN:" § 2]
) apterim Payment
) Suppiemerital Payment

) wrhholding Return Payment

== Reminder Plersa selet Ne AppYopdate Clain SRS,

Ues Ut
1. Have you previously applied to the court for jon and/or reimt for this casa? il
If Yes, were you paid? Yas Mo
2. Other than from the Court, have you, or to your knowledge has anyone etse, received payment Ohves Ot
(compensation or anything of value) from any other source in connection with this regresentation?
= Reguired Fleids
[« hrst ][ < Preveus I| Toext > I| Laste | [Cswe ] Dekete Draft ALt pszist
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In the Start Date field, enter the start date from the services or expenses entry, whichever date
is earliest. If necessary, go back to the Expense and Service sections and click the Date header
to sort by the earliest date of services. Answer all the questions regarding previous payments in
this case, and then click Save. Click Audit Assist at any time to view any errors or warnings
regarding your document.

Basic Info Services Expenses | Claim Status Documents Confirmation
Claim Status
StartDate | - 78 End Date | =28

Payment Claims -
Final Payment (payment #)
L Intanim Payment
) Supplermental Payment
) withtraiding Return Payment

** Beminder: Please select the-appropriste claim stahus

Chyes ina

1. Hawve you previously apphed to the court for compensation and/or reimbursement for this case? *
1F Yes, were you paid? Yes Mo
2, Other than from the Court, have you, or to your knowledge has anyone slss; receivad payment Ciyes Cia
{compensation ar amything of value) from any other source in connaction with this representation?
* Raguired Felcs
[Cerrst |[<Previous [ mext> 1[ Lasts | EN Delete Draft Audit Assist

Notes:
In the Payment Claims section, click one of the following radio buttons:

¢ Final Payment to request payment after all services have been completed.

e Interim Payment to allow for payment throughout the appointment, but each court’s
practice may differ. If using this type of payment, in the (payment #) field, indicate the
number of interim payments.

e Supplemental Payment to request payment due to a missed or forgotten receipt after
the final payment has been submitted.

e Withholding Return Payment for an attorney to request return payment of withheld
funds. The attorney can submit a blank (no services or expenses) CJA-20/30/21/31 at
the end of the case.

If you try to submit with errors, including incomplete dates, the following pink error message
may appear:

§\ Service and/for Expenses are out of the Voucher Start and End Dates.

The message disappears when you complete the Claim Status section with correct start and end
dates that include all service and expense dates for the voucher.
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Documents

Attorneys (as well as courts) can attach documents. Attach any documentation that supports
the voucher, e.g., travel or other expense receipts, or orders from the court. All documents
must be submitted in PDF format and must be 10 MB or less.

Click the Documents tab, or click Next on the progress bar.

Basic Info Services Expenses Claim Status | P Documents - Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File | No file chosen
Description | |
No Attachments
[t ] [<previous E

To add an attachment, click Choose File to locate your file. In the Description field, enter a
description of the attachment. Click Upload. The attachment and description are added to the
voucher and appear at the bottom of the Description column.

" Basic Info Services Expenses Claim Status  # Documents - Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
File Choose File Na file chosen

Descrintion Delet o
Documeant Delete View
[C«rirst |[<previous ][ mext> |[ Lastw
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Signing and Submitting to Court

When you have added all voucher entries, you are ready to sign and submit your voucher to the
court. Click the Confirmation tab, or click Next on the progress bar. The Confirmation page
appears, reflecting all entries from the previous screens. Verify the information is correct. Scroll
to the bottom of the screen.

Basic Into Services Expenses Clalm Status Documents

Confirmation
1.1 T DIv.CODE

T PFRS(IS RFPRESENTED VOUCHER NUMBER
Tebeciah Branson
T BFF RV T GIET GKTGFFNCABER T OTEALE GKT OFFRTAHER T OTHER TKT e F TAIEFR,
5.76-CR-00210-38-AA
TINCASEAATTER OF (Caw Rame B PAVRIERT CATEGORY TV RTEG T REPRESERTATION TVPE
st F! - s ; | Cann
L5A v Brassen o alleges felomy) cdult Defendaur rmmanal Case

TORNEY & FANE AW LCALDNG ADDRESS T%. COURT ORDER
Bar Number. 1234123

I futurat
D

(EEe L€ Colomand

o . et Goumeel B appotnsng |12 save e puaet ()1 sums gor Retsinet
;1105551185 aly ) Cawsd ey Amaraey

2l e

T Btained
Aoty

Prae Sk S Py [ ddmisratien

[IEE——

oo, g
\nmlmln
turs af. rmd-; Taige or By Ordur of cha Consn

-\Jbv:n Alber
Dt af Orier Fane Fro Taae Date
712004
Bagarment | |ves Elno
CLATVS FOR SERVICES AN EXPENSES FOR COURT USE ONLY
s | amem p—

CLAED

= Hearings 9.0
T Revocation Hearinas a0
_u_ﬂ.guz.ds Coust
e Otber

Tufal:

14. |2 Intenviews and Conferences
b. Obtaining and Resiewing Records
c. Legal Research and Briet Wnting

Tohs I T
g perking, memls, 51050

S1000

=
€ ATMED ANTS oy 154050
A CERTIFICATION OF ATTORNEY FOR THE PERIOD OF ICE Fﬂ APPOINTAENT T ATE[F OTHER. n.\!frl CASE DIS

"ASE COMPLETION
FROM 07002024  TO: 07082029
5

TE LA IR % AME AT SIATL IR G A

David D Attorney

Electronic payments will be sent to:
Routing Number: 121000245, FAKE BANK
Account Number:

22, CLAM STATLS Fread Paronaest L Trscmn, Dayramer (o) L Serppleraneal Pavmees Wrizkn'stne Favreaar () (Teaal -}
Hlave you previstaly pplied o the coust for compensation aud o seanbursement foe ths case” Cves @ wo
Tyes wersyoupmd? ) YEE [ Mo
Oter than Srom the Court, have you, ot to your knowledge bas anyone else, recsived payment fcomp
any otber searce i conmection with this rapreseptaton” . VES B WO Ifyes ple ik suppqn..nzdocun:n:n::
1 Svesar ar affinm the rruth or rarrastzanr of dae sbare atemnT
Sipuasore of Atormey Liate Signed
] TMENT-C v
=1 N COURT COME HETRECZE AR l“l THAVEL FAFFASES |\ OTHER ERFRENSES 27 TOTAL AN APPRCERT.
[25. SICNATURE OF THE FRESIMNG JUDCE DATE {32, JUDCE CODE
[ TR COURT COME 5, LT OF COURT COMP, Pi TRAVET ¥RFFRGE L OTHER FRFENRES ECTOTAL ARIT, AFPROTFRT,
34, 51 ATURE OF THE CHIEF JUDCE, COURT OF APFEALS (0K [DATE o JUDCE CODE ITAL AMT. C
IELEGATE) apyrnind is aces af e stanutars Srokd AVAENT
funins

AMrenticn! The notes you entar will ne 3';E:!£ll-_‘ 10 the next approval el
PubBic/Attormey a
Notes

+ 1 swear and affirm the truth or correctness of the above statements and the payment
- account selected s accurate.

Dage:

() Submit

wFirst || = Prevoos || et = Last = Save Deteie Dual | | it Assist
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In the Public/Attorney Notes field, you can include any notes to the court. Select the check box

to swear to and affirm the accuracy of the authorization, which automatically time stamps it.
Click Submit.

Aftention: The rates you enter will be avallabie o the next approval level.
Publc/Attorney Notes s
Notes

Ime‘arandafﬁmlhetmdlormnfﬁmabum and the
o Submit
« First = Previous MNext = Last = Save Delets Drait Audit Assist

A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted for payment. Click the Home Page link to return to the home page. Click
the Appointment Page link if you wish to create an additional document for this appointment.

[Suiccess]

This document has been submitrad.
Please keep the following document number for your own reconds:
1010.0000150

Back to:
Home Page
Appointment Page

The active voucher is removed from the My Active Documents section and now appears in the
My Submitted Documents section.

To group by a particular Header, drag the column to this area, Search:
Case Defendant Type Status Date Entered *
5:78-CR-00210  Jebediah Branson (+# B8) CIA-ZD Submitted to Court 08/13/2024
Start: OA0L/ 2024 Claimed Amount: 1,540,90 David D Attarney 0542,0592005
Fref: D7/08/2074 FINAL PAYMENT
:02-CR Jessica Hall (7 1) TOA-20 Submitted to Court 07/03/2024
Start: 06/19/7074 i 5 i
Fr_‘:: S Claimed Amount: 3,968,35 David D Attorney 0543,050284]
FINAL PAYMENT
1 Page 1 of 1 (2 items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section

highlighted in gold. The system generates an email message explaining the corrections that
must be made.

To group by a particular Header, drag the column to this area.

Case
Stsn; 92014
Ere: 06/192014

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys 73

CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher
totals using the quick review panel on the left side of the screen.

Representation Fee Limit:
§11,500.00

Fee Amount Remaining After Approved
and Pending:

§2,100.00
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The Services and Expenses fields tally services and expenses as those entries are entered in the
voucher. Expand either item by clicking the drop-down arrow to reveal specifics about the
services or the expenses.

@ Services: $9,400.00 v
In Court Services
Service Hours Amt.
Arraignment and/or Plea 6.0/ $1,200.00
Bail and Detention
rvederia 0  s0.00
Motion Hearings 2.0 s400.00
Trial 0 $0.00
Sentencing Hearing 0 $0.00
Revocation Hearings 0 $0.00
Appeals Court 0 50.00
Other 0 $0.00
Totals 8.0 £1,600.00
Out of Court Services
Service Hours Amt.
Intsrviews and
ot | 13.0| $2,600.00
Obtaining and Reviewing
B & 8.0/ $1,600.00
Legal Research and Brief| ¢/ <; 500,00
Writing
Travel Time 4.0 $800.00
o = and Othes 8.0 $1,600.00
iork
Totals 35.0 $7,800.00

€ Expenses: $215.42

Travel
Expense Type Amount
Travel Miles $50.42
Travel Misc $0.00
Totals £90.42
Expenses
Expense Type Amount
Fax s0.00
Long Distance Charges $0.00
Photocopies $100.00
Postage s0.00
Other Expenses $25.00
Totals $£125.00
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The Representation Fee Limit field displays the current available funding for the defendant. The
Fee Amount Remaining After Approved and Pending field displays a real-time tally of the fee

amount remaining as services and expenses are being entered in the voucher and saved. If
there is a negative amount, it shows in red.

CJA-20 , CIA-20

Attorney Enters

Attorney Enters

Fee Amount Remaining After Approved Fee Amount Remaining After Approved
and Pending: and Pending:

$2,100.00 ($1,100.00)
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the
potential to exceed the statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert
services by reviewing the reports provided in the CJA eVoucher program. Items to remember:

e Viewable reports appear in the left review panel.

e Each panel, depending on the document you are viewing, can have different
reports available.

e Eachreport can have a short description of the information received when viewing
that report.

e The two main reports are the Defendant Detail Budget Report and the Defendant
Summary Budget Report.

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJA20

Defendant Summary Budget Report

Totals only of budget info for
defendant

To find other accessible reports, from the menu bar at the top of the screen, click Reports.

Home Operations Reports Links Help Sign out

> Reports
| Internal |
Attorney Time
Appointment Report ‘
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Defendant Detailed Budget Report

This report reflects the total amount authorized for this representation, any excess payment

allowed, the vouchers submitted against those authorizations, and the remaining balances.

It provides the information in two sections: attorney appointment and authorized expert

service.

Defendant Detail Budget Report - Attorney

1:14-CR-08805-1-AA

Type of Representation: Criminal Case
Budgst Amount Requestsd: $0.00
Budgst Amount Approved: $3.900.00

Time Pariod Voucher F
For Vouchsr Numbsr -

082372015 10 09232015 | £101.0000001 50.00
[01/01/1%01 10 01011901 | ' 50.00
010171501 10 010 1/1901 s0.00

Expenses

sooa 50.00|
5000 s0.00.
50.00| s0.00/

Total Psnding;

Total

Active
$0.00
5000
s0.00
$0.00

Fess

$6,350.00
50.00

Travel = Other

sa.00 so.00|
50.00| s0.00|
sa.00| so.00|

Total Approvsa: |

$6.350.00

amount Authorized: $0.00

Thurscay, November 05, 2015 - Ver. 1.1
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Defendant Summary Budget Report

This report contains the same information as the Defendant Detailed Budget Report without the
individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Fof Voucher Number Fees Expanses Total Faas | Expenses Total After Approved | Aftsr Approved

Travsi Other Travsl Other And Panding
Total Penaing: $0.00 Total Approved: $6,350.00 $3.550.00 $3,550.00

Thursday, November 05, 2015 - Ver. 1.1 Page 1071
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Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment Info page, in the Create New Voucher section, click the Create link next to
CJA-21 to open the Basic Info page.

CIA-21 [Create
Authorization and Voucher for Expen

and other Services

When submitting a CJA-21 voucher, the Authorization Selection section displays in one of two
ways, depending on the availability of associated authorizations.

Associated Authorizations Available
If associated authorizations are available, they display in ascending order by ID number.

Basic Info

1. CIR.DISTDIV.CODE I PERSON REPRESENTED OUCHER SUMBER
10542 Jebediah Branson
3 MAG, DKTDEFSUAMBER 4. DIST. DT DEENUMBER 5 APPEALS. DKTDEENUMBER 6 OTHER DKT DEENUMBER
5:12-CR-00210-14-AA
7% CASE MATTER OF(Case Namel & PAYMENT CATEGORY % TYPE PERSON REPRESENTED, 16 REPRESENTATION TYPE
LIS A v. Brans fFelony ( lnsludin.g pre-trial diversion A duilt Defendant eiirinal Case
ot alleged felony)

11 OFFENSES) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES

EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE TOESIGNEE 1
[S10,300.00 Alben Albertson
DESIGNEE 2
Authorization Selection
Select the Associated Auth tion, or click Na Authorizati q

Please Select the Associated Authorization

o m il = Service Type: Chemist/ Touclogist
Order Date: 12/14/2021 Estimated Amount: $1,000.00
Authorized Amount: $1,000.00 Notes: i

Grand Total Amount: $2,200.00 )

1D ""m 920 Service Type: Psychologist

Order Date: 12/14/2021 Estimated Amount: $10,500.00
Authorized Amount: $10,000.00 Notes: oo
Grand Total Amount: $10,000.00 ’

1o uumbg:: .955 Service Type: Chemist/ Toxicologist
Order Date; 01/25/2022 Estimated Amount: $300.00
Authorized Amount: $900.00 Notes: s

Grand Total Amount: $1.300.00

No Authorization Required

If your voucher compensation is und
the statutery kmit and does not requine
prior authorization.

Note: The No Authorization Required link is located below the authorization choices.

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



If you are using an approved authorization, click the desired authorization, which is then

CJA eVoucher for Attorneys

highlighted in blue. You cannot continue until the authorization is highlighted.

Please Select the Associated Authorization

ID Number: 4

Order Date: 03/04/2014
Authorized Amount: $1,000.00
Grand Total Amount: $1,500.00

Service Type: Chemist/Toxicologist
Estimated Amount: §1,000.00
Notes: Abraham Astiey

ID Number: 186

Order Date: 02/01/2017
Authorized Amount: $100.00
Grand Total Amount: $100.00

Service Type: Interpreter/Translator
Estimated Amount: $5,000,000.00
Notes:

80

If the voucher does not require advance authorization, click the No Authorization Required

link.

prior authorization.

INo Authorization Required |
your voucher compensation 1S under

the statutory limit and does not require

Associated Authorizations Unavailable

If there are no associated authorizations available, a message appears stating that no
authorization requests were found, and you must click the No Authorization Required link to

proceed.

Basic Info

1. CIR/DISTDIV.CODE
0542

1. PERSON REPRESENTED
Jebediah Branson

[VOUCHER NUMBER

3 MAG. DKTDEENUMBER

4. DIST. DKT DEENUMBER
5:12-CR-00210-14-AA

5. APPEALS. DKTDEENUMBER

6. OTHER. DKT'DEENTUMEBER

[USA v, Branson

T IN CASEMATTER OF(Case Name)

4. PAYMENT CATEGORY

ot alleged felony)

Felony (including pre-trial diversion

9. TYPE PERSON REPRESENTED

|Adult Defendant

10 REPRESENTATION TYPE

ICriminal Case

11. OFFENSE(S) CHARGED

15:1825.F INSPECTION VIOLATION PENAITIES

EXCESS FEE LIMIT
510.300.00

PRESIDING JUDGE
Albert Albertson

MAGISTRATE JUDGE

DESIGNEE 1

DESIGNEE 2

Authorization Selection

%Iect the Associated AUthOl'iZatiOi'li or click No Authorization Required.

| Please Select the Associated Authorization

No Authorization Requests Found

No Authorization Required

prior authorization,

If your voucher compensation is under
the statutory limit and does not require
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The service type auto-populates based on the authorization selected. If no authorization is
being used, click the Service Type drop-down arrow and select the service type. In the
Description field, enter a description of the service to be provided.

New Voucher Information

Service Type | Investigator v

\Research =
Description

From the Expert drop-down list, select the expert. If the service providers or experts have rights
to enter their own expenses, the Voucher Assignment radio buttons become active. Click the

appropriate radio button to indicate whether you or the expert will enter the service fees on
the voucher, and then click Create Voucher.

Service Provider

You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert  Jennings, Julie v

Expert Info Julie Jennings

Detai
Details 110 Main Street

San Antonio TX 78210 US
Phone: 210-452-5512

Voucher Assignment = @ Attorney O Expert
This indicates who will be responsible for filling the voucher claim part

H Create Voucher

Notes:

e Only experts assigned with the service type selected appear in the drop-down list.

e All information must be entered to advance to the next screen.

o [f the expert selected is authorized to use eVoucher, you are done at this point and can
click Home or Sign out.

e |f the expert selected is not authorized to use eVoucher, the attorney must file the
voucher on behalf of the expert. The voucher appears in the My Active Documents
section as submitted to the attorney. They must perform the second-level
approval/submission by clicking the voucher, navigating to the Confirmation page, and
approving the voucher, which then moves to the My Submitted Documents section.
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If the expert does not have an eVoucher account and profile, you must contact an eVoucher
administrator to add a new provider.

New Voucher Information

Service Type Investigator hdl
Description

Service Provider

search for a service provider. If you do not find who you are looking for, contact an eVoucher
administrator to add a new provider.

Expert || v \
Voucher Assignment *

Attorney  Expert
This indicates who will be responsible for filling the veucher claim part

Create Voucher

«First |[ <Previous || Next> || Last»

If the service providers or experts have rights to enter their own expenses, the Voucher
Assignment radio buttons become active. Click the appropriate radio button to indicate
whether you or the expert will enter the service fees on the voucher.

New Voucher Information

Service Type | Investigator

Description

Service Provider

Search for a service provider. If you do not find who you are looking for, contact an eVoucher
administrator to add a new provider.

Expert | Campos, Charlene

V]

Expert Info Charlene Campos
Details
Seta 110 Main Street
San Antonio TX 78210 US
Phone: 210-555-5900

Voucher Assignment © U Attorney@Expert
This indicates who will be responsible for filling the voucher claim part

Create Vioucher | ¥
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Click Create Voucher.

110 Main Street
San Antonio TX 78210 US
Phone: 210-555-5900

Voucher Assignment ©  Attorney ® Expert
This indicates who will be responsible for filling the voucher claim part

Create Voucher

Notes:
e The expert goes through an approval process. Once approved, an email is sent to the
attorney.
e When you select the expert from the Expert drop-down list, their information
automatically populates.
e |[f the attorney submitted the voucher for the expert, they must approve the voucher

twice—once while sending it for the expert, and again after it appears in the My Active
Documents section.

Click the Services tab, or click Next on the progress bar. In the corresponding fields, enter the
date, units, rate, and description. Click Add. The entry appears at the bottom of the Services
section. Click Save.

Basic Info I Services Expenses Claim Status Documents | Confirmation

Services
pate 04/17/2024 | = 2] Description a
Units | &
Rate | |

* Reguired Felds

To group by a particular Header, drag the column to this area.

Date « | Description | Units| Rate | Amt |

(Empty)

¥ = I
No data to paginate |GD to page: View items per page: 1

«First | [ <previous |[ next> |[ Last» Audit Assist
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Click the Expenses tab, or click Next on the progress bar. In the corresponding fields, enter the

date, expense type, description, and miles. Click Add. The entry now appears in the Expense
Type column. Click Save.

Basic Info Services |F Expenses I Claim Status I Documents - Confirmation

Expenses
Date 04/17/2024 | = =1} Description a
Expense Type v - vl
Miles at $0.545 per mile.
Amount . ek
* Required Fields
I To group by a particular Header, drag the column to this area.
iExpense‘pre .Date AIDesaiption Mile|llate|lmt
(Empty)
L
No data to paginate Go to page: || View items per page: 10 25 50 100
[ ] (< rvos [ s o] oo ot

Click the Claim Status tab, or click Next on the progress bar. Enter the start and end dates,
making sure to select the earliest date of services and expenses as the start date. In the
Payment Claims section, click the appropriate radio button, and then click Save.

. Basic Info | Services | Expenses |l Claim Status Documents | Confirmation

Claim Status

Start Date 2 End Date | -

Payment Claims -
O Final Payment (payment 2)

*#= Reminder: Please select the appropriate claim status.

* Required Felds

<Frst_] [ < previows ||_Next> ]| Last» =3

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys 85

Notes:

e Final payment is requested after all services have been completed.

e [nterim payment allows for payment in segments, but each court’s practice may differ. If
using this type of payment, indicate the payment number for this request.

e After the final payment number has been submitted, supplemental pay may be
requested due to a missed or forgotten receipt.

e At the end of the case, to request return payment of withheld funds, click the
Withholding Return Payment radio button on a blank CJA-21.

Click the Documents tab, or click Next on the progress bar. To add an attachment, click Choose
File to locate your file, and then enter a description of the attachment. Click Upload. The
attachment and description are added to the voucher and appear in the Description column.

Click Save.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File No file chosen

| Upload "
Document Delete Wiew

[ ] (<P | > [ > [Dete rat |

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Servioes Expanses Clalm Status Documents
Confirmation
T CIR IS T DLV CODE T FENGO0 RLFRESENIED FOTCHER RUAIIER.
1542 febedizh Bransen
T NI, DT DEE FUAEER 3. DIET DXT DEFNUAIEER, T AFFEALE DRI TEENCAIER, ¥ OTIER DET DEFFTHET
5 R-O0210-14-A4
T TN CAREALUTTER OF Cas ares] ATAEN T CATEGORT TIE TEn TiRE TE
US4 | Basmisom by inclading pre-trual devenion |, 4 oy ezl Case
Ef allezed falomy)
| )
151825 F INSPECTION VIGLATION PENALTIES
TTORREY 5 STATEMENT
i ren, T ey el o s _— >4 a—

alkorisaton o wliain the serv e Ditinatel cospemion 3

ipptonal

araes albealy beaind 1o b patd foe by B Linkiod St Noew the Dafeede Survies Appespration

Simature of Atmoeaey
Andrew: Anders
110 Mam Street
wan Artomsn TX

17, DESCRIPTION 00D JUSTEIL AT10N EOR SERVIC Tanrastieas) T TVPE OF SERVICE FROVIDER.

[ [Ty— L1z omermasascnt

18 Ve Al Anabyoe
15, COURT ORDER O

17 i Pl Enpert
8 sbibyap iy gl = Do pepekgaie Dliec
bt i ageanind 1 fare 12 1 bace oy chiairint T S—
> Harmars Sodimars Srains)
Fenaters od Praviding i or By Order 2 20 Cemt = '
|1 Dacrmsnts Examizar -
i o4 e Heme Pom T Do 0 Tt Cmal Amabist Caprabiznr
7 Flagerpeinn Amatyai i
s B [ 31 Jury Coualisar
Fopaymenr lyps B o [y Accoamuar 4 y
R 33 MBgatien Speciali
[ 13 Dglicasion arvicas
! 10 Chummiot Towicatagiat = 5
1110 Baliesten Py
- T 18 Lot Suppat Sarvices
[ 14 Waspems Fimmasmns Explarive = : T
Expare 26 Camparsr Farsees Export
L F ot Pt bbedicnd Examimer
oTFs
ADITSIED AMOLHT aan\-
w0
000
H
oo
TS EAVLE § NAME
Charlene Campos
TIN (S5N): sss-ss-4+00
Electronic payments will be sent to:
Routing Number: | 210002458, FAKE BANK
Account Nomber: sseerrrsel?
[ Final B [ 30 & [
|CEATVAR TS CERTIFICATION FOR TERIOD OF SERVICE: FROMTO
) 30Tt e e s, 2 T 3 1 v s o i o Vb e e b st ot s
Signamre of Clammant Bavee: Drase:
T3 CERTIFICATION OF ATTORNET 1 bereby cartle thas ths sarvaces wars readured fos 160 came
Signatie o Ativaney
[Diate Sigried.
T8 TOTAL COAE |:- TRAVEL CRFERSES rl TTALR EXPENSES |¢:.mm. NI APFIL CERT
5 ot con i : i pric i s zhemrad
o wan ot F - S i
feveis b mpaees exceats e sty R
Sinaie of Presibng Tnize T Teze Code
[ ToTAL ConEE, 75 TR EL EXPEREER ri.u,uuu..uﬂi_ E3 I:v. TOTAL ABI00FT

T, PAVAIE T AFFROVED I LACES% OF THE SCATCT00Y THRESIOLD

Pulic/tttomey | ¥ - i
Motes.
v
lmearnmism"nthemu. of the abowve and the payment
account selected is accurate. Submit
Dimte: 814/2024 12:54:10 O —

[Cermt | [ rewons [T || s | e | [[Defete o | [t s |
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link to create an additional document for this appointment.

Success

This document has been submitted.

Please keep the following document number for your own records:

0542.0592907

Back to:
Home Page
Appointment Page

Submitting an Authorization Request for Expert Services

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

In the Appointments’ List section, click the case number link to open the appointment record.

5un:h:|
Appointments Defendant
Case: 1:14-CR-D8805-AA fend: Jebediah
Defendant =: 1 Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation 1ID: 2 Pres, Judge: Albert Albertson
Appointment ID: 4 Adm./Mag Judge:

On the Appointment Info page, in the Create New Voucher section, click the Create link next to
AUTH.

AUTH
Authorization for Expert and other

Services
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Click Create New Authorization.

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.
Create New Authorization

Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.

The Basic Info page appears. Complete the information in the Master Authorization Information
section at the bottom of the screen. In the corresponding fields, enter the estimated amount
and basis of estimate, select the service type, enter any notes, and then click Save.

F Basic Info Documents Confirmation
Basic Info
T O DT CODE T PERSON REPRESENTID TOUCHER NUABER
1542 Pebediah Branson
3 MAG. DRI DEFSUNBER T DIST, DKTDEFNUMBER T ATPLALS DRTDEFSUMBER # OTHER. DRTDEFNUMBER
5.1 2-CR-00210-14-44
TN CASEMLUTTER OF(Cane Same) ¥ PAVAIENT CATEGORY 7 TVPE PERSON REFRESESTED T REPRESEN TATION TV FE
an Belorry {ihating pro4rinl diversion 2 : :
‘w\ Br bt alleged telony) WAcult Defendant runinal Case
TATTORNEY &5 [TX CORRT ORDER.
pndrew Anders 8 Née CloFeerat ] b for Feeral
1 10 Marn Sweet — Adsworiatn LI CoCounsal Debemder Tafvichir
fian Astonio TX 78210 0 Loarmed Conmel BB 0 Appoincing [ P Subs o Punt | R St for Revained
Phone: 210-3561224 (Capiral Oty Commel Anrmey Asmruer
kel phione: 210-555-2400 = o 0O )
il gundersanioney @ amal.som P rroibetion g_.‘l SRR I dainiratie
¥ Seanilty Conmeel
[Priur Anorney's Nome
[\ ppemement Dares
fseznature of Presiding findge ox By Order of the Comrt
IAlbert Albertuon
14 LAW FIRM XAME AND MAILIVG ADDRESS _":'T:J?:‘" M
Repayment lvrs Elvo

Master Authorization Information

-
Camas s
Authorized Amount E Deactivated
[luha!m 100 hewirs at $80/hour |
Description
Service Type Investigatos e
Notes John Doe
[Tt | [<Previous | [ et > | [ tasts | [ s | Delete Draft |
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Choose
File to locate your file, and then add a description of the attachment. Click Upload. The
attachment and description are added to the voucher and appear at the bottom of the
Description column.

Basic Info |/ Documents | Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File | Document.pdf

Description | Document

Document Delete View

[ st | [<Previous ||| Next> [ Lest» -

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the

accuracy of the authorization, which automatically time stamps it. Click Submit.
T Tl yoy

Confirmation
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Step 7

A confirmation screen appears, indicating the previous action was successful and the
authorization request has been submitted. Click the Home Page link to return to the home
page. Click the Appointment Page link if you wish to create an additional document for this
appointment.

Success
This document has been submitted.

Please keep the following document number for your own records:

0542.0592915

Back to:
Home Page
Appointment Page
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Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment Info page, in the Create New Voucher section, click the Create link next to

AUTH-24
Authorization for payment of i

AUTH-24.

transcript

On the Basic Info page, enter the details for the required transcript. Click Save.

p Basic Info Documents | Confirmation

Basic Info

L CIR DIST DIV.CODE 1 PERSON REFRESENTED [VOUCHER NUMBER

0542 ebediah Branson

3 MAG. DEKT/DEFNUMBER 4 DIST. DKT/DEFNUMEER 5 AFPEALS. DKTDEFNUMEER 4 OTHER DRT DEFNUMBER
5:78-CR-00210-88-A4

7. IN CASEMATTER OF(Cae Namw) 8 PAYMENT CATECORY ¢ TYFE PERSON REPRESENTED 1& REPRESENTATION TYPE

USA v Branson elony (tncluding pre-trial divession |, 4\ Dafandant Criminat Case
f alleged felony)

11. OFFENSE(S) CHARGED

12:145TM PENALTIES - PROHIBITED ACTIVITIES
12 ATTORNEY'S NAME AND MAILING ADDRESS 13, COURT ORDER
David Dd Attormey - Bar Number: 1234123

0 a0 O preert ] F5ubs for Fedaral
2500 Main St L A acaciate Uecocouma D e
San Antemio TX 78209 Ot Lasrnsii Cosmad owq [ P ube for Panal () R Subs for Retained
[Phone: 2105552500 {Capital Only) Attorney Attorney
: david = | s 0
[Email: daviddsttormey @ gmail com Dassise T Retained JUSabs o Pre (g

Atwrmey Se
v seandby Conmsat

Frior Artorney’s Name

{Appointment Date:

{Signature of Previding Judge or By Order of he Court
Albert Albertson

14, LAW FIRM NAME AND MAILING ADDRESS Dats of Order Nunc Pro Tasc Date
712024

Repayment [ ys B vo

PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED (Describe briefiy)
|Sentencing hearing scheduled for 10/25/2024 a

PROCEEDINGS TO BE TRANSCIHEED (Desaibe spedﬂwﬂy) NOTE For trial transcripts, specify, e.g., voir dire,

prosecution openi mtlnmny, prosecution argument, defense
argument, prwsa.rhuu rebuttal, Wlms, d/or miscell:

Trial days 1-3, 09,!16!202-1 09/17/2024, and 09/18/2024, including voir dire, witness testimony, -
prosecution arg: g prosecution rebuttal, jury instructions, and/or miscellaneous
conferences.

Apportioned Cost (%) | |
Apportioned Case and |
Defendant

Special Transcript "—"l .
i 3-Day

[ «First | [<Previous |[ Next> |[ Last» | Save
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Choose

File to locate your file, and then add a description of the attachment. Click Upload. The

attachment and description are added to the voucher and appear in the Description column.

Click Save.

Basic Info | I Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
Choose File | No file chosen

File
Description |_Pmposed Order

Proposed Order.pdf

[est ] [< Previous | Newt> J|_Lzst> T
[

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Docwmants | I Confirmation |

Confirmation
1L CIE. DEET DIV.CODE 1 FERS0N REPRESENTED [VOUCHER NTMEER
542 ebediah Branson
B MAG DET DEF SINMBER 4 DEET DT TEF NUMBER . AFFEALE. DKTTEF SUMBER & OTHER. DET DEFXUMBER
TS-CROG210-58-4A

nh\i.\l& B DWPE FERSON REFIESEN 10 REFRESENTATION TYPE
[Feloy (sactuding pee.tmial divensica
f slleged falery)

USA v Brasace Aduls Defeadant Korinzinal Case

T GIFENSE(S) CHARGED
121457 M PENALTIES - PROHIBITED ACTIVITIES

AND AUTHORIZATION EOR TRANSCRIFT
7 PROEROTNG TN WIGCH TRAVECRITT 15 TO B Gl (Drcite M)
Saetencing hearmg scheduled for 10752024
o TOEE TOTE: Far ), o, e e, preareation SRR MR ST GRS Sk, =eTs
Tt ¢ da)'x 1-3, D162024, 09177024, and 03152024 jnch-.din;-.-:g dice, witness testimony, prasecution acgument, defesse argament, prosecttice
pabattal, v et aed or misseflanag
T4 SFECLAL AL TODCE S LAY

A Apporticeed Cost % of ranseript mits

8 O psy Tansept O 0Dey B3pey OnenDey O 2Howr O Resltmne Unedited

. In thus mudty-defendant coe, commercinl deplwatoe I’Inmﬂ.llm |I mwe the delivery of accelerated

franscript servces o p ding uzder the Criminal &
AT T T
&5 the atoruey Sor the person represented who is managed above, 1 | Financial eligibility of the persce represented haring been established 1o
hareby afiem transcrigt requastid is secessary for adequate | the Courts sarisfazsicn the autisimmion reqiested i Trem 15 is harebre
sepeasentstion |, thesufore, tequest Motheesnsnon 1 obtiin he Hanscpt gt
services at the enpemse g tbe Usibed States povcuant bo the Criminal
Tustice Act
Signmure of Presiding Tusge o By Order of fie Conrt
Signztore of Attomey Date
SR E T Date of Ordet Niume Fro Tums Date
Pranted Name
Tebephions Number. 2103532300
Attientinn: The fobes you entier yil be syabahie to e next aparovl el
Public/Attomey -
Motes
-
[ 1 swear and affirm the truth or of the ab

Date: 10/25/2024 5:57:49

i -:_\-ZI\I.E- |

A confirmation screen appears, indicating that the previous action was successful, and the
authorization request has been submitted. Click the Home Page link to return to the home
page. Click the Appointment Page link if you wish to create an additional document for this
appointment.

Success
This document has been submitted.

Please keep the following document number for your own records:
0542.0593051

Back to:
Home Page
Appointment Page
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Creating a CJA-24 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment Info page, in the Create New Voucher section, click the Create link next to
CJA-24 to open the Basic Info page.

CIA-24 -@
Authorization and Voucher foF

Payment of Transcript

Creating a CJA-24 voucher is similar to creating a CJA-21, as outlined in the CJA-21 section. The

Authorization Selection section displays in one of two ways, depending on the availability of
associated authorizations.

Associated Authorizations Available
If associated authorizations are available, they display in ascending order by ID number.

I+ Basic Info

Basic Info

1. CIR. DIST DIV.CODE I FERSON REPRESENTED "OUCHER NUMBER

0542 Jebediah Branson

3.MAG, DET DEFSUMBER 1. DISL DETDEFNUMBER 5. AFPEALS, DKIDEFNUABER 6. OTHER. DRI DEF.NUABER
5:758-CR-00210-88-A4

T IN CASEAIATTER OF (Case Nama) S. PAYAIENT CATEGORY [ IVPE PERSON REPRESENIED T0. REPRESENTATION TVPE

[USA v. Branson Felony (including pre-trial diversion |4 dult Defendant ICriminal Case
of alleged felony)

11, OFFENSE(S} CHARGED

12:1457.M PENALTIES - PROHIBITED ACTIVITIES

EXCESS FEE LIMIT FRESIDING JUDGL MAGISIRAIL JUDGE DESIGNEE 1

1510,300.00 | Albert Albertson

DESICNEE 1
Authorization Selection

5elect the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization
1D Number: 593051 Service Type: Court Reporter / Transcript
Order Date: 10/25/2024 Special Handiing: 3-Day

Proceeding Transcribed: Trial days 1-3, 09/16/2024, 09/17/2024, and 09/18/2024, including voir
dire, witness testimony, pros

ID Number: 593052 Service Type: Court Reporter / Transcript
Order Date: 10/25/2024 Special Handling: 7-Day

Proceeding Transcribed: 08/14/2024, Dkt # 37 - Arraignment on Superseding Indictment and Entry
of Plea Hearing

No Existing Authorization in eVoucher
If you do not have an existing authorization in
eVoucher; you may proceed by dicking here,

Note: The No Existing Authorization in eVoucher link is located below the authorization
choices.
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If you are using an approved authorization, click the desired authorization, which is then
highlighted in blue. You cannot continue until it is highlighted.

Please Select the Associated Authorization

ID Number: 593051 Service Type: Court Reporter / Transcript
Order Date: 10/25/2024 Special Handling: 3-Day

Proceeding Transcribed: Trial days 1-3, 09/16/2024, 09/17/2024, and 09/18/2024, including voir
dire, witness testimony, pros

ID Number: 593052 Service Type: Court Reporter / Transcript

Order Date: 10/25/2024 Special Handling: 7-Day

Proceeding Transcribed: 08/14/2024, Dkt # 37 - Arraignment on Superseding Indictment and Entry
of Plea Hearing

If your court does not require an AUTH-24, click the No Existing Authorization in eVoucher link.

No Existing Authorization in eVoucher
youdo not fiave an existing atthorzation in
eVoucher, you may proceed by clicking here.

Associated Authorizations Unavailable
If there are no associated authorizations available, a message appears indicating that no
authorization requests were found, and you must click the No Existing Authorization in

eVoucher link to proceed.

I Basic Info

Basic Info

[T CTR.DISTDIVCODE  |: PERSON REPRESENTED "OUCHER NUMBER

(0542 Tebediah Branson

3. MAG. DRI DEF NUMBER . DIST. DKI DEE.NUAMBER T APPEALS, DKT DEFNUMBER, & DTHER. DRTDEENUABER
3:78-CR-00210-88-AA

7.IN CASEAIATTER OF (Caze Nama) § PAVMENT CATEGORY |5 TVPE PERSON REFRESENTED 10, REPRESENTATION TYPE
T p— g

[USA v Branson B e.lm'\ (inchuding pre-trial diversion 1A dult Defendant Crimumnal Case
of alleged felony)

11, OFFENSE(S) CHARGED

12:1457.M PENALTIES - PROHIBITED ACTIVITIES

EXCESS FEE LIMIT PRESIDING JUDCE NACISIRATE JUDGE DESIGNEE 1

[§10.300.00 |Albent Albertson

Authorization Selection

Select the Associated Auth or dick No Authork Required.

Please Select the Associated Autherization
No Authorization Rleguests Found
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Click the Expert drop-down arrow and select the court reporter. In the Voucher Assignment
section, click the appropriate radio button to indicate whether the attorney or the court
reporter will enter information. Click Create Voucher.

New Voucher Information

Description

Court Reporter/Transcriber Status
@®official Ccontract _'Transcriber C)Other
Service Provider

Search for a service provider. If you do not find who you are looking
for, contact an eVoucher administrator to add a new provider.

Expert rExpen, LeVar = ]
Expert I nfo I LeVar Expert
Details 2600 Main Street

San Antonio TX 78210 US
Phone: 210-355-2600

Voucher Assignment ' @AttorneyOExpert
This indicates who will be responsible for filling the voucher claim part

Create Voucher |

Notes:
e When you select a court reporter from the Expert drop-down list, their information
automatically populates.
e Click the Attorney or Expert radio button to indicate whether you or the expert (in this
case, the court reporter) will complete the voucher claim portion.
e If the attorney clicks the Expert radio button, the expert completes the required expense
information and submits the form. The attorney then approves and submits to the court.

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024



CJA eVoucher for Attorneys 97

Click the Services tab, or click Next on the progress bar. In the corresponding fields, enter the
date, service type, number of pages, rate per page, and a description, and then click Add. The

entry appears in the Service Type column. Click Save.

it 5

Services
Date: [oa/z27200 |+ 28 Description .

Sexvice Type
Include Page Mumbers | —— gr— |

Mo, of Pages |" Rate Per Poge
Less Amenat Apporticoed
Less Amount Adpsted

* Resuirec] Faskds.

Service
Type Date T Description Numben Pages Page  Apportioned Adjusted  Total
Criggnal 02/22/2024  Transonpion 15 15 10,00 150.008

1 page 1of 1 {1 items) |_Guh3_mE:_| View Iterms per page: 1025 §0 100 |

[“erist ] ['< previous J[ et > | tast= [_swe ]l [ efete Dratt | (it P |

Click the Expenses tab, or click Next on the progress bar. In the corresponding fields, enter the
date, expense type, and a description, and then click Add. The entry appears in the Expense

Type column. Click Save.

Basic Info | Services . Documents | Confirmation

Expenses

Dote (/2212024 |+ ] Description =
Expense Tupe = :‘

Miles : [ * at $0.545 per mite. M.

Amount:

* Required Fiskds

Ewenseﬂ'ﬂe Date I De:cﬂlltll.m
Iraved Miles Daf2af20... Travel to court

1 page 1 of 1 (1 Iems) | Ga to page: | View items per page: 10 25 50 100

[ wrrst | < Previous | Neat > || test» | [ Delete Drott | |t Asist
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Click the Documents tab, or click Next on the progress bar. Click Choose File to locate your file,
and then enter a description of the attachment. Click Upload. The attachment and description
are added to the voucher and appear in the Description column.

Basic Info Services E |> D t: | Confirmation

Supporting Documents

Document, pdf Delete Wiawy
[=Fist | [<Previous || Next> || tasts | [ sae | [ Audit Assist

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Step 7

Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Inlo Services Expenses Documents

Confirmation

T CIR DIET OTV.CONE T FEREON REPRECENTED. OUCHER NUMEER
542 cbedigh Bransen
T ALAC, DET DEF FUMBER T 051 DET DEFNUAMER T AFFEALS. DET DEFNUABER & OTHER DATDEFWUAEER

B-CR-00210-88-A4
7. I CASEMATIER OF{Cas Nazal AMENT CATECORY 5. TYPE FERSON REFRESENTED 16 REFRESENTATION 1¥FL

br5A v Branson [Felony (including pre-trial diversion [ m oo \crimnal Case

bof alleged felomy)
|5 OFFERSES) CHARGED.
121457 M PENALTIES - PROHIBITED ACTIV ]T]}_S

EST AND AUTHORIZATION FOR TRANSCRIET
'mmz TISED Daseribe drigfly

12 PROCEEDING IN WHICH TRANSCRIFT IS
Sentencing hearing schadubad for 102

T3 TROCEEDTNG 0 EET TRANEL Fe mecifial] mrz i s e B ot T e e T
Trial days 1-3, nS lﬁ . 05 17,2024, and 0571820 u'.c]ndm; wodr dare, witness Icstuuom pmsccmon argument, defanse argumens, prosecution
lrebuasal, ury instructions, ared or mizeellaneous ronferences

L4 SPECIAL AUTHORIZATIONS JUDCESINITIALS

A Appertioned Cost % of wanseript with

B. [ 14 Day Tramseopt [ 7-Day @ 3Day CINextDay  [(2-How [ Realtime Unedsted Aa
C. In thus multi-defendant case, 1 dupls af wll impede the delivery of accelerated
ANSCAPT Bervices 10 persons procecdang under the Crimumnal Justice Act
T3 ATTORNEY & STATERENT 15, COURT ORDER
A the attarney for the peison represenied who is maraged above 1 | Financial eligibifity of the person tepresented having been established 1o
bereby affirm that the transcript raquested is necessary for sdequate the Cownt's satisfaction the authorizaties requestad m ltem 15 i3 heveby
tepresestation. [, thesefore, request awhorization to obtain the transcrige granted.
services @ the expense of the Uuted States pursuant to the Cremenal
Tustics Act. Albert Albertzon
Diaviel T Aftorney 3 10:25/2004 10.22.06 Supnzrure of Presiding Judge or By Order of the Cour
Signature of Attorney Datr 10/25/20249 05:48:10
David Dd Attomey Dite of Order Nme Pro Tane Date
Printed Name
Telephone Number:
CLAIMS FOR SERVICES
0. TEANSCRIPT e | »o.oreaces I RATE PER PAGE SUB-TOTAL ] T0TAL
Ouginal see detad 5| see detul see denail S150.01
Tepr see Gt T seedemn 2er gl

LeVar Expert
TIN (EIN): il

Electronic payments will be sent to:
Routing Number: I2]000‘48 FAKE BANK
Account Number: «+

TT.COTRT REFORTER TRANGCRIBER GTATLS

Official | Contract | Transcriber Ul other
T AR CERTIFIATION OF SERVICE PROvneD
cemt, and i bave act sseate o . sy
Sigmaiure of Clainant Payes Dhate:
TZ CERTIFICATION OF ATTORNEY O CLERK T i i rendarsd and that th = sl
Segnature of Anorney of Clerk Date

APPROVED FOR PAVMENT - COURT USE ONLY

13, APFROVED TOR FAVSERT

24 AMOUNT AFFROVED

Signature of Judgs ar Clark of Cout Diate

_ Altenbian; The notes you enter will be available o the net approval lewsl,
Publicftromey |
Notes

1 swear and affirm the truth or cormectness of the above statements and the payment
account selected is accurate.

Date: 10/25/2024 12:18:15

 First | i'-cPreu'ms'- Lastn  Sow Defete Diafl it Assist |

0 Submit
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Step 8

A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

This document has been submitted.

Please keep the following document number for your own records:

0542.0592923

Back to:
Home Page
Appointment Page
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Creating a Budget Auth

The Budget Auth document type allows you to request additional attorney funds and/or to
request service providers on a budgeted case. Attorneys should coordinate the submission of
this document with the circuit's case budgeting attorney and/or the court’s CJA administrator.

On your home page, in the Appointments’ List section, click the link for the case from which you

want to create the budget auth.

Appointments

Search: |

Defendant

Case: 5:12-CR-00210-AA
Defendant #: 14

Case Title: USA v. Branson
Attorney: Andrew Anders
Representation ID: 319034
Appointment ID: 325416

| case: 1:55-CR-05555-A4 |
Defendant #: 101
Case Title: USA v, Bob Smith
Attorney: Andrew Anders
Representation ID; 319036
Appointment ID: 325418

On the Appointment Info page, in the Create New Voucher section, click the Create link next to

BUDGETAUTH.

Create New Voucher

AUTH Create
Authorization for Expert and other
Services

AUTH-24

Authorization for payment of
transcript

BUDGETAUTH m‘
Authorization for Excess Attoffiey Fees
and/or Expart and other Services on
Budgeted Case

Create

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 04/01/24

Pres. Judge: Albert Albertson
Adm./Mag Judge:

Defendant: Bob Smith
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 10/09/23

Pres. Judge: Albert Albertson
Adm./Mag Judge:

Page 1 of 1 (2 items)

Appointment Info [Edtapointment | [Deiete | [ Add Associate |

1 CIR/DIST DIV.CODE 2. FERSON REFRESENTED
342 [Bob Smith

3. MAG. DETDEFENUMBER 4. DIST. DKT DEENUMBER
1:55-CR-05555-101-AA

5.AFPEALS. DKTDE

TT% CASENIATTER OF(Case Name)
e . [Felony (including pre-trial diversion

[L'SA v. Bob Smith f allsged felony)

11. OFFENSE(S) CHARGED

& PAYMENT CATEGORY

9. TYPE PERSON RE1

Udult Defendant

12:1818.F TERMINATION OF STATUS AS INSURED BANK

TZ ATTORNEY'S SAME AND MATLING ADDRESS
Andrew Anders
110 Main Street
San Antonio TX 78210
[Plione: 210-555-1234
“ell phone: 210-555-2400
[Email: asndersattomneyidgmail. com

13, COURT ORDER
8] A Associate

[ 1 vearmen conmset
(Caplial Onlv)

s pruse

v stanany counset
Prior .-\I(nrn_i’i Name
L\ ppointment Dates

Signarnire of Presiding 1
Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS

CJA eVoucher | Version 6.11 | AO-SDSO-Training Division | December 2024
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On the Basic Info page of the budget auth, the Budget Phase/Stage (e.g., Pretrial/Trial/
Clemency, or One/Two, etc.) and Requested Additional Attorney Fees fields are required. In
the Notes field, you can optionally add notes to be viewed with the requested amounts (you
still have an opportunity to include notes on the Confirmation page).

Note: If no attorney fees are being requested, you MUST type 0 in the Requested Additional
Attorney Fees field before submitting the budget auth.

H_ | Basic Info Authorization Request Documents Confirmation
Basic Info
T CIR. DIST TTV.CODE T FERSUN REPRESENTED FOTCHER NUMBER
542 Bob Smith
A MAG. DKT DEFNUABER 4 INET. DKT DEFNUAIBER 5. AFPEALS. DEKTDEF.NUMBER 6. OTHER. DKT DEF NULBER
53-CR-D3555-101-AA
I CASENIAT IEE OF [Cawe Namal ¥ FAVALLNT CATLGORY 3 TYFL FLRS0N REFRESER LD T0 REFRESES TATION TVPL
USA v, Bob Smith [Felony '-"‘Cl‘l"‘“‘i‘ pre-trial diversion | b Defendant “rimimal Case
of allezed felony)
11. OFFENSE(S] CHARGED
12-1818 F TERMINATION OF STATUS AS INSURED BANK
1T ATTORNEY S BAME AND MAILING ADDRESS T3, COURT ORDER
Aadeew Andess O . 0 0 Federat CIF Sube far Frdaral
110 Main Street Hasmaizn WG CoCounsal. G fnder Dedender i
[5an Antonio TX 78210 [t Lasrnsd Comsnost BB Appointing [ Suts far Pamat (IR Skt bor Ratainst
[Phone: 210 {Cagatal Duly} Counasl Attarney Attnrney
focll phone: 21 O e =
2 i LT Retwimed || U SubafarPra [T e
[Email: 3andersar E¥im Abtarmss = L% Adi
D\'S‘udb} Consual
{Prior Attorner's Name
Appaintment Dases
%{R.:m&mmhg Tudge ar By Order of the Coart
Tt ertson
Form Budnet Auth e ur rant Data
= il T4, AT FIRM NAME AXD MATLING ADDRESS ity o e
UDGETALITH - R /2023
b linimni - a Fepayment [ ves Evo
BUDGETALTH - Attoeney
Case Summary Repart :
Case Summary Kepart AT Ty E
Nunc Pro Tunc Date ﬁ
| Paudget Phase/Sge Pratrial ' 1 |1
10,300.00
S0,000.00
Autterized Additicnal Atlomey Fees |
Grand Tota! Authorized Attormey Feas - £ 10,300.00
Naotes Cptiona! Notes .
-
[ wrrst ][ =Pravious |[ Next= Last = Save Delete DrRft
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Click the Authorization Request tab. On the Request For Service Providers page, from the
Service Provider Type drop-down list, select the service provider(s) type you are requesting, if
any. Any previous authorizations for that provider type display. Click the previous authorization
to add the additional amount requested, and then click Add. The provider request appears in
the grid below. Continue to add service providers.

Basic Info Iv Authorization | Doc Confi

Request For Service Providers
Service Provider Typs E_In_tg_lf_lgt_er_ir@_r!slalor El .

# . for this Type:

1D Number: 592027
Order Date: D2/01/2024
Awtharized Amount: $100.00
Grand Totzl Amount: $100.00

Service Type: Interpreter/Translator
Estimated Amount: §5,000,000.00
Notes:

$0.00

v
[_add || Remove |

To group by a particular Header, drag the cofumn to this area.

Service ider Type | i i Amount  Additional Amount Requested | Description
Interpreter/Translator $0.00 $10,000.00

If there is no prior authorization for the provider type being requested, you only need to enter
an amount requested in the Additional Amount Requested field.

Basic Info I A ization

Do Confirmation

Request For Service Providers
l Service Provider Type | Documents Examiner |"’| 2 I

- i izations for this Type:

Mo Previous Authorizations Found

Court Notes -

| Add | Remaove

| " Aemid Fad:
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Click the Documents tab. On the Supporting Documents page, upload any relevant documents.

| Basic Info Authorization Request |l Documents || Confirmation h

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
File Mo file chosen

Description | |

=3

No Attachments
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Step 7

Click the Confirmation tab. On the Confirmation page, review and confirm that all information
is correct as requested on the prior pages. In the Public/Attorney Notes field, include any
additional information to the court.

Select the check box to swear and affirm the accuracy of the voucher, which automatically time
stamps it. Click Submit.

Basic Info Authorization Request Documents | Confirmation
Confirmation
L CIEDISTDIV.CODE 1. PERSON REPRESENTED [VOUCHER XUMBER
542 [Bob Smith
3. MAG. DETDEENUMBER 8 5 APPEALS DET/DEENUMBER 6. OTHER. DEKT/DEENUMBER
[7-IN CASEATATTER OF(Case Name) 8. PAYNIE? ATEGORY 0. TYPE PERSON REPRESENTED 16. REFRESENTATION TYPE
[USA v. Bob Smith elony (including pre-trial diversion |y e pefendant (Criminal Case
f alleged felony)
11. OFFENSE(S) CHARGED
12:1818.F TERMINATION OF STATUS AS INSURED BANK
11 ATTORNEY'S NAME AND AMAILING ADDRESS 13. COURT ORDER
Andrew Anders r Cor Oes ?
§ E) i L1 D Federal LI F Subs for Federal
110 Main Steeet = dmclate Llecocomse ey Defonder
[Fan Anlonin T 78210 O Leamed Counst B 0 appointing ) P Subs for Panet [ R Suts for Retaimed
[Phone: 210-555-1234 (Capital Only) Coumsel Attorney Attorney
ICell phone: 210-555-2400 pg 2! 2 Oe
[Email: pandersattomey @ gmail cor | JsProse Am;l'xamed % VSl for Bro [ ¢ o giniserative
[_:!)'Smmﬂl)'Counszl
[Prior Artorney's Name
[Appoinrment Dates
{Signarure of Presiding Judge or By Order of the Coart
lAlbert Albertson
14, LAY FIRM NAME AND MAILING ADDRESS ;’E’;‘ﬂgf;‘" Nunc Pro Tune Date
Repyment Jyes B vo
Attorney Funding Information
Requested Addinonal Attomey Fees |_ £50,000.00 [Representation Limit Upon Submasion $10.3200.00
Aurhorized Additional Atorney Fees
(Grand Total Authorized Attorney Fees $10.300.00
[NOTES:
(Optional Notes
Requests For Service Providers
Service Provider Tvpe o et Amount Amount Description
Authorized Amount Authorized
Interpreter Transhaor S0.00 $10.000.00)
Documents Examines $0.00 $1.000.00)
Totals S0.00 $11,000.00
(Order Date {Nunc Pro Tunc Date Budze: Phase'Stage
Pretrial
|Gimnamre of Atormey Diata Srgnad Requested Amount
i e i S i L e $61.000.00
|Siznatre of Presiding Judge ::D.zt: Signed Tadge Code | Approved Amount
[Fiznature of Chief Judze, Cowrt of Appealsior Delegatel  Date Sigmed Judge Code Approved Amount

Attention: The notes you enter will be avaliable to the next approval level
Public/Attorney a
Notes

1 swear and affirm the truth or correctness of the above statements .
Date: 8/15/2024 16:32:43 ) Submit

[ «rrst |[ <previous || Next> || tast» | save | | Delete Draft
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Step 8

A confirmation screen appears, indicating the previous action was successful and the budget
auth has been submitted to the court. Click the Home Page link to return to the home page, or
click the Appointment Page link to create an additional document for this appointment.

Success

This document has been submitted.

Please keep the following document number for your own records:

0542.0592928

Back to:
Home Page
Appointment Page
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Creating a Travel Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment Info page, in the Create New Voucher section, click the Create link next to
TRAVEL.

Authorization for payment of Travel

The Basic Info page appears. The Travel Agency to be Used section auto-populates.

¥ Basic Info Authorization Request Documents Confirmation
T CIR DIET DIV.CODE FOUCHER NOAMER
542
T APFEALS KT DEFNIAIBER FOTHER DR T DL SCMEER
T TVPE PERSON RETRESENTED T8, REFRESENT ATION TVTF
Lo 7 i it
JUSA v Branson eloay {including pre-trial diversicn of |, 1) pafendant Criminal Case
alieged folomy)

11 OFFENSES) CHARGED

1518255 (NSPECTION VIOLATION PENALTIES
TE ATTORNET'S FAME ANDMATLING ADDRESS T3 COTRT GRDER
Andrew Azclers . i =
. 1 |0 Frderst I F Sk o F el
110 Main Strest [Tt tssariamn I Colomml e Tisdander
i A T2 JH20 [ttemeiComnd B0 apposmiing. P subatsrPanel [ R Suhe far Rermined
[Phens. 210 34 {Capieal Onky) [ Astarasy Airrney
|cell plseme: 210-555- 2400 — [ T i
! o Thainet [Ty [
IEmail: aandereattamey @gmail com Dspose Abteng U St e 50 (] % Admisbernie

()Y Standy Comsaat

[Prior Atrarney’s Name
[pprintmess Dates
e & Prasiding Jud;

. B Coart
ATbert Albertaon

ol Drdu Pune Pr Tune D
14 LAW FIRM NAME AND MAILING ADDRESS 5'; _‘(':E'"' Fro Tune Datx

Reparment [ yrs B no

Travel Agency to be Used: Mational Travel Sarvice (NTS) ¥
MNational Travel Service (NTS)
707 Virginia Strest Fast
Suite 100
Charleston, WV 25301

Phone: (800) 445-0668
Fax:

Fmail;

<< st | [ < Freviows | | hext> | | Laste= | Save Delete Draft | (At Assist

Click the Authorization Request tab, or click Next on the progress bar. On the Request for
Travel page, complete all required fields marked with red asterisks, and then click Add. The
information appears in the table at the bottom of the screen. Click Save.
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pasic Info | b Authorization Request Documents Conflrmation

Request For Travel*
* Raquired Flaide i
‘Name and Title of Person Traveling: Andrew Anders -
123 Way af®

Mddress of Person Traveling: ‘San Antonle, TX 78210

-
Travel From Location: San Antonio, TX »
Travel To Location: Los Angeles, CA 3
Estimated Dates of Travel: 5/25-5/28 =
Travel Requested: * Estimated Cost: Instructions for requesting amounts for the travel items:
Nirfine Tickets via CIA Government Travel Agency: 100-00| Complete the estimated doflar amount for each applicable fine.
Ground Transportation: 30.00] | 1o "Total Estimated Cost” field is ically calculated based
‘Subsistence (Hotels & meals): | 150.00 on the estimated amaunts entered in the Travel line irems,
Other: | | | | | complete information for ne traveler per form.
Total Estimated Cost: 580.00
—~Total Aushorized;

‘Travel to meet with witness. -

Purpose and Justilication:

ol

"
Court Notes:

-
# Al travel and expansss must be In complance with ga travel Actual cost of hotel and meals U 1o the established per diem rate. Pipenses
for traved for one day of last day Is up to the MATE rate,

rpose and
Traveler Travel From  Travel To  Travel Dates fu = Estimated  Authorizec Court Notes
Justification
Andrew Anters San Antorio, TX | Los Angeles; CA 5§/25-5/28 Traval to meet with witness. 580.00
1 Page 1 of 1 (1 items)
<= First | [ = Previous [|[ Next> ||| 1ast== | [ Delete Dt Audit Assist

Click the Documents tab, or click Next on the progress bar. On the Supporting Documents page,
click Choose File to locate your file, and then add a description of the attachment. Click Upload.
The attachment and description are added to the voucher and appear in the Description
column.

Basic Info Authorization I Do C

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
Choose File

Travel Receipts Dalate Miew
(<< s | [« Previous | [ oot | Last>> [=e]

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. On the Confirmation page, in the
Public/Attorney Notes field, you can include any notes to the court. Select the check box to
swear to and affirm the accuracy of the authorization, which automatically time stamps it. Click
Submit.

Basic Info Authorization Req t D: t P Confirmation
Confirmation
T CTRDISTDIV.CODE T PERSON REPRESENTED [VOUCHER NUMBER
0542 Tebedial Branson
3 MAG. DRT/DEESUMBER T DIST. DRT DEFNUMEBER T APPEALS. DKTDEFNUNBER 7 OTHER DKTDEENUMBER
5:12-CR-00210-14-AA
TN CASEMATTER OF(Case Name) 5 PAYMENT CATEGORY 5. TVPE PERSON REPRESENTED 10, REPRESEN TATION TVPE
USA v. Branson Felony ( 11:1‘.hl{.img pre-trial diversion of cult Defendant Criminal Case
alleged felony)
11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
12 ATTORNEY'S NAME AND MAILING ADDRESS 13 COURT ORDER
padrew Anders = ) 3 [ Federa [V subs for Federal
110 Main Street U aassaciae Uccocomsed  penger Defender
; x - o =
pan Autonio’TX 76210 (D1 Learned Counsel OAppolntine [ PSubs forPanel R Subs for Retained
Phone: 210-555-1234 (Capital Only) Counsel Attorney Attorney
Cell phone: 210-55 - ] . -
Email: azndersatom: [sprose LI TReined () ¢y for prose. () Administrative

Artorney

(] Standby Counsel

[Prior Artorney's Name
A ppointiment Dates
Signamare of Presiding Judge or By Ovder of the Courr

A lbert Albertson

14, LAW FTRM NAME AND MAILTNG ADDRESS L/ ;‘ f(‘}?;“" Nunc Pro Tune Date
Repayment [_}ves Evo
REQUESTS FOR TRAVEL
Purpose and
Traveler Travel From Travel To Travel Dates Justification Estimated | Authorized Court Notes
Andrew Anders  [San Antonio, TX [Los Angeles, CA | 5/25-5/28 E_I‘:n"sis;“ Ak with $580.00
TOTALS: 5580.00

TSWEAR OR AFFIRM THE TRUTH OR CORRECTNESS OF THE ABOVE STATEMENTS.
Signature of Attomney: Andrew Anders /s Date Signed:
Signature of Presiding Judge Date Signed Judge Code Approved Amounnt
Signature of Chief Judge, Court of ; )
s ppeals (or Delegate) Date Signed Judge Code Approved Amount

: Attention: The notes you enter will b avallable to the next approval level. =
Public/Attorney a
Notes

1 swear and affirm the truth or correctness of the above statements

Date: 8/15/2024 17:14:43 O Sl.l bmit

<=t [< oo [ v [ 125
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Success
This document has been submitted.
Please keep the following document number for your own records:

0542.0592931

Back to:
Home Page
Appointment Page
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Creating a CJA-26 Voucher

This is a request and justification for expenses outside the statutory limits.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment Info page, in the Create New Voucher section, click the Create link next to
CIA-26.

CJA-26
Statement for a Compensation
in Excess of the Statutory Case
Compensation Maximum: District
Court

1aim

The Basic Info page appears. Enter the required information, and then click Save.

|+ Basic Info Justification Documents | Confirmation

Basic Info

L CIR. DISTDIV.CODE 1. PERSON REPRESENTED [VOUCHER NUMBER
o542 Jebediah Branson
3 MACG, DKT DEF.XUMBER 4. DIST. DKT DEF.NUMBER 5. APPEALS. DKT DEFNUMBER 6, OTHER. DET DEF.NUMBER
5:12-CR-00210-14-AA
T.IN CASEMATTER OF{Case Name) 8. PAYMENT CATECORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v Branson Felany (including pre-trial diversion Adult Defendant ICriminal Case
of alleged felony)

11, OFFENSE(S) CHARGED
15:1823.F INSPECTION VIOLATION PENALTIES

T2 ATTORNEY'S NAME AND MATLING ADDRESS 13. COURT ORDER
Andrew Anders — — O n
: O O D Fadaral || F Subs for Federal
110 Main Street Adszociate (CCo-Commel pofunder Detender
[an Anteain TX 78210 [ —y— .o 0 tppeiniag (9 Subs for Passt | & Subs for Retained
Phone: 210-555-1234 (Capital Ouly) Attorney Attorney
jcell phone: 210-555-2400 A | T T
[Email: aandersattorney@gmal com s Prose Attorney Se X ulibiirative

[O% Standby Connael

Price Attormey's Name

Appointment Dates

{signarurs of Preziding Judgs or By Order of the Court
Albert Albentson

Dante of Order Nuac Pro Teac Date
4/1/2024

Repayment [ ves Exo

4. LAW FIRAM NAME AND MAILING ADDRESS

Amount Requested | | Amount Approved
Pre Trial Hours |:‘Tnaﬂours l— Sentencing Hours |:| Other In-Court Hours |—| Out-Cf-Court Hours |:
Number of Counts [ o | numbercfCoDefendants | 0 |
Other Pending Cases [ |
Sentencing Range | _ |
Mandatory Minimum Found ||
[ =Frst ][ <previous [[ mext> |[ tast» Save
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Click the Justification tab, or click Next on the progress bar. On the Justification page, enter
relevant information in the fields, and then click Save.

| Basic Info | b Justification | Documents | Confirmation

Justification
3. Describe discovery materials (nature and volume) and/or discovery practices which are a noteworthy factor in the number of hours
claimed.
4, List and describe moti legal da, jury instructions, and sentencing documents, or legal research not resulting in such, which

are a noteworthy factor in the number of hours claimed and which were drafted originally for this case (do not include standardized
motions, etc., unless content was modified significantly).

5.5 ize investigation and case preparation (e.g., number and accessibility of witnesses interviewed, record collection, document
‘arganization) which are a noteworthy factor in the number of hours claimed.

6. Explain, if noteworthy, impact on the number of hours claimed of investigative, expert, or other services used (CJA 21 voucher)

7. Describe whether any of the following client considerations are a noteworthy factor in the number of hours claimed and explain each:
communication with client/family, language difference, accessibility of dlient, or other

8. Explain any expense (items 17 and 18 of the CJA 20 voucher) greater than $500

9. Explain any other noteworthy circumstances regarding the case and the representation provided to support this compensation reguest.

mrw(a}mmus attorney’s office or law enforcement agency; (b) complexity or novelty of legal issues and factual

complexity; (¢, ms:msﬂmﬁm measured by the magnitude and importance of the case; (d) manner in which duties were performed and
sﬁﬂ'eﬂbaxy and judgment required of and used by counsel; (&) nature of counsels practice and hardship or injury

«First | [<Previows || Next> || Lost»
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Click the Documents tab, or click Next on the progress bar. On the Supporting Documents page,
click Choose File to locate your file, and then add a description of the attachment. Click Upload.
The attachment and description are added to the voucher and appear in the Description
column.

| Basic Info Justification  Documents . Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

Choose File | No file chosen

Description | Document

Document. pdf

[ «First |[ < previous ||u Next > ﬂ Last » -I Delete Draft Audit Assist

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. On the Confirmation page, in the
Public/Attorney Notes field, you can include any notes to the court. Select the check box to
swear and affirm the accuracy of the authorization, which automatically time stamps it. Click
Submit.

Confirmation
SUPPLEMENTAL INFORNMATION STATEME.
AL

ATTORET Y

CASE 0

DOCAET RUABER. 3 1 CA i ToAs  |Dere o any SnEes 1% [FOUCEER SUMBER.
T T 5]

0D OF APPOINTMENT {
LR

SENTENCING HEARINGS, 0 ALL OTHER IN-COURT. 1

MINIMUM FOUND OR AT [SSUE AT SENTENCD

DESCRIBE DISCOVERY MATERIAL ATURE AND VOLUME) AND'OR DISCOVERY PRACTICES WEICHARE A
NOTEWORTHY EACTOR IN THE 81 OF HUOURS CLAIMED:

e

ACTOR IN THE NUMEER OF HOURS CLAIMED A\'D
NDARDIZED MOTIONS, ETC,, UNLESS

| SUMMARIZE INVESTIGATION AND CASE PREPARATION (E.G, NUMBER AND ACCESSIBILITY OF WITNESSES
INTERVIEWED, RECORD COLLECTION, DOCUMENT ORGANIZATION) WEICH ARE A NOTEWORTEIY FACTOR I¥ THE
NUMBER OF HOURS CLAMEL

+ i, F NOTEWORTHY, IMPACT OX THE NUMBER OF HOURS CLAIMED OF INVESTIGATIVE, EXPERT, OR OTHER
" | SERVICES USED fCJA 21 VOUCHER):

{ ANY EXPENSE (ITEMS 17 AND 18 OF THE CJA 20 VOUCHER) GREATER TELAN 3500

LAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REPRESENTATION PROVIDED
BRI ENSATION REQLEST

TIME OF. OTF‘F? F%l_TUR‘- ”"-'}ZEK W CH SERVICE: *ERF R'E‘\'DER}TD

Sagpatue cEAlkey Date Signed [Fequested Amoun:
e Anders

e e e Ty Tt Sizned Appreved Amam

Sigearee of Chief Jodge, Conrief | oo T

A1

o Aot

Appeals (of Telegan
Aftentin: 0 T ret apgroal el
Public/Attormay
Notes
[ 1 swear and afflrm the truth or ¢ of the abowe
Done: B/16/2024 :23:52 () Submit
st ] [= Previous ] teat = [ Lasts e Dlets Cral LR fssist
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Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

This document has been submitted.

d

Please keep the following document number for your own records:

0542.0592940

Back to:
Home Page
Appointment Page
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Appendix A: Correcting Errors in Your .csv File

If your import fails, you must correct errors in the original .csv file before attempting another
import.

A message appears at the top of the page, indicating the number of errors found. Click the View
Report link to view errors.

Import failed.
I| | o 5 errors were found in CJA-20 Service Time Import.csv during import process. No data was updated.Ccrrect errors and try_again.

The Errors Only report opens by default, with the errors in the file highlighted. Review the error
report and correct the original .csv file.

® Emors Only © Full Repart

Person =)
Hours it arvice Type Doc Pages
[Description is missing; 22021 0.2 153, Arzignment and/or Piea

Row 9 Hours Is missmg: 11/2021 Test 16¢. Legal research and brief writing
Doc# (ECF) must be numeric value onfy; Pages '
Row 10 st be numenic value anly: 12/2021 0.9 Test 15C. Motion Hearings B [~
Row 11 § [Date is mi H 1 Tast; 16d. Travel ime
Row 12§ |Description has iwvalid character(s]; 14/2021 11 [Test<> 16, Interviews and Conferences

Note: Click the Full Report radio button to view an error report that includes all imported
service lines.

Return to the Services page, click the try again link, and then follow steps 4-5 in the Importing
Service Entries on Previously Created CJA-20s section to attempt the import again.

Basic Info P Services Expenses Claim Status Do C
o Import failed.
5 errors were found in CI4-20 Service Time Import.csv during import process, No data was updated. View Report. Correct errors an

Attorneys should still review the voucher to ensure that entries are correct prior to submission
to the court. For the remaining tabs of the CJA-20 or CJA-30 voucher, please see instructions for
those documents.
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Appendix B: Creating the Excel File for Import

Once you begin the process of importing your service entries to a CJA-20 or CJA-30 voucher,
sample spreadsheets are available to download on the Services page. These sample
spreadsheets are in Excel format that must be saved in .csv format.

Basic Info P Services Expenses Claim Stat Doc t | Confirmati

Services

eVoucher now provides the ability to impert service time entries exported from a law firm billing m and ed in Comma Separated Values (CSV)
format. The CSV file must contain all required column headings and data types, Pleass download ou or the correct column headings

and service type values.

IMPORTANT: It is recommended to start with a blank voucher, Otherwise, all existing service entries on the voucher will be overwritten with the
contents of the imported CSV file.

For the .csv file to be successfully uploaded into and accepted by eVoucher, it must contain a
header row with specific column headers, as seen below. The header row contains four
mandatory column headers (Date, Hours, Description, Service Type) and two optional column
headers (Doc. #, Pages). The Doc. # and Pages fields may be included in the header row;
however, they are not required unless data is provided.

If the header row contains service entry information instead of headers, the data in that row
will be ignored and won’t import into your voucher. Sample spreadsheets containing the
correct column headers and service type values for each voucher type are available in the
online help.

A B C D E F
1§ Date ¥ Service Type
3 a/3/2021 0.2 Attend Arraignment, etc via Zoom 15a. Arraignment and/or Plea
4 3f4f20n 0.3 Travel time from Other to Newtown to 54 forinitial appearance and conference 16d. Travel time 3 10
5 9/5/2021 0.4 Review of court filings as a result of prelim hearing; Copy to Client 16b. Obtaining and reviewing records & 12
6 | 9/6/2021 0.5 Recelving, reviewing and copying to client all paperwork as a result of arraignme 16b. Obtaining and reviewing records 5
T 9/7/2021 0.6 Receive & review order scheduling preliminary hearing; Copy to Client 16e. Investigative and other work
B 9/8/2001 0.7 Reviewed 3:20-mj-46, 3:20-cr-06 16c. L=gal research and brief writing
g 9/9/2011 1 Reviewed Co. discovery documents, Fed.R.E., and 18 U.5.C. §2251, 2252, 16c. Legal research and brief writing
10 9/11/2021 1 Travel from Pgh to 55! (no return trave! due to travel to IC) on CIA | 16d. Travel time
11 9/12/2021 1.1 Call to codef lawyer X and AUSA re: status of cases and plea deal 16a. Interviews and Conferences
12 9/14/2021 1.3 Begin to review discovery from initial disclosure; No eports in discovery; Call to 16b. Obtaining and reviewing records 1
13
14

Note: Time entries containing values greater than a single decimal place are automatically
rounded up or down to the nearest tenth. For example, 0.125 is rounded down to 0.1, and 0.75
is rounded up to 0.8.
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Most commercially available spreadsheet applications allow you to save in .csv format. For a file

CJA eVoucher for Attorneys 118

saved in Excel format, follow these steps to create your .csvimport file.

In your Excel file, click the File tab.

Copy of CJA-20_Service_Time_|lmportxlsxt - Saved -

AutoSave (@ off)
File Home Insert
Cut
L. c =
Paste i
- Format Painter
Clipboard 1
Fl4 -
A .....
L| Date _ Hours
2| 9202011
- ] nialanna

Page Layout Formulas Data Review View Help ACROBAT
Calibri <11 AN === 25 Wrap Text Text
I U~ e d"'ﬁ' = == |3 EMarge&cCemer b4 $ ~% 9 i
Font N Alignment 1 Mumber
I
| c
 Description service Tyf

0.1 Emaiitdf’_from co-def layer re: visit with Client and need for preliminary hearing 16e. Invest

N0 Abbannd A reslmmen nnb abnesie P A€~ Meenio

From the navigation menu on the left, click Save As.

Good morning
1) Home

" New

Blank workbook

| o

Search

Recent  Pinned Shared wi

—

Share B Name
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On the Save As page, click the drop-down arrow and select CSV (Comma delimited) (*.csv).

T [ T:>ES > CIA > 66 > Job Aids > External Users > time import

| CIA-20_Senice_Time_lmport

3 .. & save

Excel Macro-Enabled Workbook ("xlsm)
Excel ; Workbook (" xlsb)

Excel Workbook [*xks)

CSYL
XML Data ("xml)

Single File Web Page [“.mht, ".mhtml)
Web Page [“.htm, *.htmni)

-B (Cormma delimited) (*.csv)

Excel Template (" xftx)

Excel Macro-Enabled Template [*xltm)
Excel 57-2003 Template {*.xlt)

Text (Tab defimited) (".txt}

Unicode Text {".txt)

XML Spreadsheet 2003 {*

{Comma delimit

Text (Macintosh] {*.txt)
Text (MS-DOS) (ot

Your Excel file has now been converted to a .csv file and can be imported into the Services page
of your CJA-20 or CJA-30 voucher.

~ Name ) [ate modified Type Size
s Quick access
= D ts 2 @] CIA-20 Service Time Import.csv 8/9/2021 10:01 AM Microsoft Excel C.., 1KB
=| Documen
= B CJA-20 Service Time Importxlsx ! Microsoft Excel W.. 12KB
& Downloads v T A z =
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